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Downloading Activinspire

To access your free download of Activinspire, please visit https://support.prometheanworld.com/product/-
activinspire-/. Should you require assistance at any point, please Contact Us.

Select Download Activinspire.

Promethean

Activinspire

Activinspire helps teachers bring lessons to life with rich, powerful activities that grab students’
attention, blending real-time and real-world experience into the learning process.

Watch our Activinspire playlist, a collection of short video tutorials on how to complete a variety of
functions in Activinspire, from creating containers to working with Magic Ink.

Download Activinspi Activinspire Main Resource Pack

Select your language.

Download Activinspire

Select Language

English (British) English (American) Deutsch  Espanol Francgais

Italiano Pycckuii Ak EREI ol

Bokmal Catala Cesky Dansk Espariol de México
Euskera Galego may Indonesia (Bahasa) H7<:E

Ka3aKia =0 Latviesu  Lietuviy Magyar

Melayu Nederlands Polski Portugués (Brasil)  Portugués (Portugal)
Slovenstina Slovensky Suomi Svenska el

Tirkce Tiéng Vié Vipaitchka
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Next, select your operating system. Enter your name,
occupation, country, and email address and confirm
that you have read and accept the terms of the
Licensing Agreement to proceed.

Download Activinspire

Operaton System

Select Submit.

You will receive an email with instructions for downloading Activinspire. If you have not received the
confirmation email after ten minutes, be sure to check your spam folder.

Generate an Activation Key to Upgrade Activinspire|  While the software downloads, take a moment to
generate an Activation Key for Activinspire
Professional Edition, and download your free
Activinspire Resource Pack.

Enter details

Hardware Serial Number

Praduct Code / Model Number

Please enter your hardware serial number.

Note: One Activinspire Activation Key can be generated per hardware serial number.

Validate

The Activinspire Resource Pack provides you with a multitude of subject-specific lesson-building resources to
quickly and easily add to any flipchart.
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~ | Biology and life sc...

~ ] Chemistry

~ [ General

~ ] Geography

~ (] History

0 items

m
L
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Installation for Windows

‘Welcome to the InstallShield Wizard for
Activinspire Suite

The InstallShield Wizard will install Activinspire Suite on
your computer. To continue, click Next.

‘l
X Promethean
I Spark inspiration.
< Back Next > Cancel
spire Suite - InstallS z
Setup Type
Select the setup type to install. i! Promethean

Click the type of setup you prefer, then click Next.

@ FulInstall ~ Program will be installed with the most comman options. Recommended for
most users.

O Custom ‘You may select the options you want to install. Recommended for advanced
Install users.

O Network  You may select the options you would fike to install to a network location.
Install R ded for network admini: 3

< Back Cancel

pit
Start Copying Files
Review settings before copying files.

Ii‘ Promethean

Setup has enough information to start copying the program files. If you want to review or
change any settings, click Back. If you are satisfied with the settings, click Next to begin
copying files.

Current Settings:
Selected Features:

All software is already installed on this computer.

The same or higher versions of the software below are alieady installed:

Activinspire
Help\English (United States)
Core Resources\English (United States)

<Back Cancel

Once the software has downloaded, install it by double clicking

the file.

Select the Setup Type from the list and click Next. We

recommend you perform a Full Install.

Review settings and select Next.
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nspire nstallShield Wizard
Ready to Install the Program v
The wizard is ready to begin installation. X\ Prmthean
Click Install to begin the installation.

If you want to review or change any of your installation settings, click Back. Click Cancel to exit
the wizard.

< Back Install Cancel
Activinspire Suite - InstallShield Wizard
Setup Status [
.
)‘ Promethean
The InstallShield Wizard is installing Activinspire
Computing space requirements
Cancel
Activinspire Suite - InstallShield Wizard
InstallShield Wizard Complete

The InstallShield \Wizard has successfully installed Activinspire.

Click Finish to exit the wizard

l'ﬁ Promethean

Spark inspiration

Cancel

Select Install to begin the installation.

The installation may take several minutes.

Select Finish to close the window.
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Installation for Mac

Once the software has downloaded, open the package by double clicking the file. Double click Activinspire to
install.

-

Activinspire v2.21.69365
USA pg

e

This package will run a program
to determine if the software can
be installed.

To keep your computer secure, you
should only run programs or install

ity el A pop-up message will appear. Select Allow.
not sure about this software's source,
click Cancel to stop the program and the
Go Back Continue J

installation.
[ ] ‘e Install Activinspire a

[

The installer will begin. Click Continue.

Welcome to the Activinspire Installer
‘Welcome to the Activinspire installer.
® Introduction
Should you already have an instance of Activinspire open, please save
and close your work before you continue.

An Intel Mac with OS X Version 10.9.0 (Mavericks) and above is required
for the software to be installed.

o
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& Install Activinspire ()

Software License Agreement Select your language and click Continue.

English < ]

Introduction

® License PROMETHEAN ACTIVINSPIRE® PROFESSIONAL END USER
LICENSE AGREEMENT ("EULA")
This is the End User License Agreement for Promethean's Activinspire
P ional Edition (the ). This EULAis entered
between the End User ("You" or "Licensee") and Promethean Limited
located at Promethean House, Whitebirk Industrial Estate, Blackburn,
Lancashire, U.K. BB1 5TH ("Promethean"). By agreeing to the terms of
this EULA in the manner set forth below, You have agreed to install and
use the Software on the terms and conditions set forth herein.
PLEASE READ THIS EULA CAREFULLY BEFORE USING THE
SOFTWARE. BY INSTALLING THE SOFTWARE, YOU ARE AGREEING
TO BE BOUND BY THE TERMS OF THIS EULA. IF YOU DO NOT
AGREE TO THE TERMS OF THIS EULA, DO NOT INSTALL THE
SOFTWARE.
DATA PROTECTION: CONSENT TO USE OF DATA. TO THE EXTENT
THAT PROMETHEAN COLLECTS ANY PERSONAL INFORMATION
ABOUT THE USER IN THE COURSE OF PROVIDING THE
SOFTWARE, IT WILL DO SO ONLY AS OUTLINED IN THIS EULAAND
IN ACCORDANCE WITH APPLICABLE LAW.

Promethean BY INSTALLING AND USING THE SOFTWARE, YOU AGREE AND

Print... Save... Go Back

@ Install Activinspire a
f License Agi it
&' Introduction English ° Read and agree to the license terms.
@ License PROMETHEAN ACTIVINSPIRE® PROFESSIONAL END USER

e

To continue installing the software you must agree to the terms of the

Ing :
software license agreement.

Ing
Click Agree to continue or click Disagree to cancel the installation and quit
| the Installer.

S|

Read License Disagree Agree

SOFTWARE, IT WILL DO SO ONLY AS OUTLINED IN THIS EULA AND
IN ACCORDANCE WITH APPLICABLE LAW.
Promethean BY INSTALLING AND USING THE SOFTWARE, YOU AGREE AND

Print... Save... Go Back Continue

[ ] ‘@ Install Activinspire a8
Standard Install on “Macintosh HD"

Introduction This will take 1.52 GB of space on your computer.
License Click Install to perform a standard installation of this software

Destination Select on the disk “Macintosh HD".

Installation Type

Click Install. Once installed, you can close the window.

Change Install Location...

Customize Go Back
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Installing the Resource Pack

If you have Activinspire software, you will also want the Shared Resources that accompany it. These include
valuable lesson building resources for a variety of subject areas. To download and install the Resource Pack,
begin by visiting support.prometheanworld.com. Search for “Activinspire Resource Pack,” or even just the

number “1052,” which will bring you to the corresponding support article. Select the article.

Scroll down to the link titled Resource Pack, and click the link to begin the installation.

Once your Resource Pack has downloaded, open Activinspire’s File menu and select Import. Select

Resource Pack to Shared Resources.

Edit  View

New Flipchart
New

Open...

Open Recent
Close Flipchart

Save

BEc [+

Save As...
Summary...

Publish...

4

Send via Email

Insert  Tools

Ctrl+N
3

Ctrl+O
3

Ctrl+w
Ctrl+S

Impaort

Export
Print...

Settings...

(Nl |

Exit

Ctrl+P

Help  Untitled X

5 Powerpaint as Images
‘> Powerpoint as Objects
* PDF...

SMART Notebook File v8, v9, v9.5, v10
SMART Gallery Item File
Common File Format CFF (.iwb)

Resource Pack Ta My Resources...

Resource Pack To Shared Resources...

Browse to the newly downloaded Resource Pack file, select it, and click Open. The resources will be imported

and indexed.

Once complete, the resources can be found in the Resource Browser, under Shared Resources, then
Subjects. If your Browsers are not visible, go to View, then Browsers.

If you need technical support, please contact us.
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Using Activinspire for the First Time
Once Activinspire is installed, there will be a shortcut on your desktop. Double-click it to launch Activinspire.

Next you will see the Promethean License Agreement window. Enter a User Name, Organisation and
Activation Key. Check the box to accept the terms of the license, then click OK.

80o0 Promethean License Agreement

Please enter your license information. If you do not have a valid activation key
Activinspire will run in Personal Edition only.

License information
User Name
Organisation

Activation Key |

PROMETHEAN ACTIVINSPIRE PROFESSIONAL END USER LICENSE
AGREEMENT (“EULA") V-2.0

This is the End User License Agreement for Promethean's Activinspire
Professional Edition Software ("the Software™). PLEASE NOTE THAT FOR USE
IN CERTAIN COUNTRIES THERE MAY BE COUNTRY SPECIFIC
RESTRICTIONS OR COUNTRY SPECIFIC ALLOWANCES OR WAIVERS
WHICH APPLY TO THIS EULA FROM TIME TO TIME. PLEASE CHECK THE
WEBSITE AT www.prometheanplanet.com/activinspirelicensing TO SEE IF
THERE ARE ANY ;ESTHICTIONS WHICH MAY APPLY TO THE COUNTRY IN
WHICH YOU INTEND TO USE THE SOFTWARE.

This EULA s entered into between the End-User (“You" or 'Licensee") and, if the
Territory is the United States, Canada or any United States territory or
possession, Promethean, Inc., if the Territory is the United Kingdom and in all
ozhgr T't_alrrlilter\eﬁ,LPromelhean leitf‘?_ [:Prornethgan"). By ag;ree‘lng to theI terms

(¥ | accept the terms of this license

| Run Personal Edition | | Upgrade Now | | Continue Trial ||[ OK Jl

27 Days Remaining

If you do not have an Activinspire Activation Key you can leave this field blank. You can try Activinspire
Professional Edition for 60 days by clicking the Trial option. If you prefer to use Activinspire Personal Edition
only, or the trial period has expired, click Run Personal Edition to proceed.

The first time you run the software you will be asked to confirm which program you are most familiar with:
ActivStudio, ActivPrimary or Microsoft Office applications (such as PowerPoint).
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Saving an Activinspire flipchart is easy. Go to File, then Save or Save As.

Saving a Flipchart

Edit  View

—

a

New Flipchart
New

Open...

Open Recent

Close Flipchart

Insert
Ctrl+N
»

Ctrl+O
»

Ctrl+w

Tc

A1 CHEIEASS

Save

Save As...

Ctri+s

{

¥

g

Summary...
Publish...

Send via Email
Import

Export

Print...
Settings...

Exit

Ctri+P

You will be prompted to select a location on your device. Give your flipchart a name and select Save.

Note: Although you and your students may make changes to the flipchart during class, such as annotations,
you can always use Reset Page to restore your flipchart to its most recently saved version. This allows you to

save your original file for later use.

I
w/

Reset Page icon
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Publish

The Flipchart Publisher in Activinspire allows you to create a protected version of your flipchart, preventing
others from being able to copy or print its contents.

Be sure to save a copy of your flipchart in a safe place before you publish it. Once published, any restrictions
you have set for other users will also apply to you.

To access the Flipchart Publisher, go to File, and select Publish.

A menu will appear, allowing you to enter publisher information. This
information is for your own use and will not be visible to others.

Publisher Information

Select restrictions. Selecting Cancel will close the dialogue box without saving.
o o o Once you have finished, select Save Details to save your choices without
) praventripiiar s sportingars saiing publishing. Finally, select Publish to apply your choices and save the flipchart
e to a new location.

Restrictions:

71 Prevent Camera Tool

Cancel Save Details Publish...

Another way to publish and share your flipcharts — regardless of whether you have used Flipchart Publisher in
Activinspire — is through the ClassFlow Marketplace. ClassFlow is another Promethean software and is free to
use. Visit www.classflow.com to create your own free account.

Once logged in, go to Resources to upload and publish original materials.

CLASSFLOW
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Print

Activinspire makes it easy to print your flipcharts to use as handouts, incorporate in substitute notes, and more.

To print, go to File, then Print.

The Print dialogue box opens. Select from a range of options.

If Page Notes have been added to the flipchart, the notes may be printed as well.

You also may Export to PDF.

After you have made your selections, select Print.

Printer |:| Include page notes

|Microsoft Print to PDF VI Print page notes only

Page Settings Add page break between notes

Draw line separator
Color mode (®) Color () Grayscale

Layout

Rows |1 E‘C Columns |1 E‘C

~1 Frame pages 1 Show page numbers

Page Range
® Al
O Current
O Pages From: le
To: le
Number of copies |:I§| Print Print Preview
Page Margin save settings and Exit Export to PDF
Cancel
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Check for Updates

Activinspire checks for software updates each time you start the program. For this to be effective, you need a
strong internet connection. If a newer version is available for automatic download, a message will display. This
will prompt you to choose whether you wish to install the new version. Click OK to download and install the
new version or Cancel to ignore the new version and continue opening Activinspire.

You may prefer to use the manual option of updating by using Check for Updates. To access this feature, go to
Help, then Check for Updates. If your version is up to date, simply tap OK.

The update check was successful. You currently have the
latest version for your language.

OK
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Help and Support

We want you to feel supported with your Activinspire experience. One way to get help is to begin in the
Activinspire software. Go to Help, then Contents. This will open a new tab or window within your default web
browser. View suggested topics or search by keyword.

e —
S Weloome 1 ACI Inspine:

b £ Beiore you bogn

> (35 Atour of Acivinspic

b (3 Fist stops with Acvinspie

b (5 More sbeut Actuinspie

b (59 Using Lismer Resporse Systoms
b (3 Reforenos

& Morg info

& Copyrhis und Trademarks

Welcome to Activinspire

With Activlnspira you can:

+ Taach as with a traditional ehalkboard, vary the paca of your
presentations and deliver practical Iraining sessions.

« Wiite and draw, then erase, just as you nermally would.

« Save your pages as a flipchart file, then refrieve them for use
with a differant class, or in another classroom.

+ Add pictures, movies and saunds o your lessen's fipchart
pages.

« Quickly structure your [esson content and timing to match your
lassan plan.

« Add text, for example from Microsoft Word®, or directy from the
Internet. Activinspire can even recegnize your writing and
convert it lo tex!,

+ Use Leamer Response Systems:

= Ask your studenls questions, or display prepared questions
in your flipcharts

* Set your students Self-Paced Question Sets and let them
work out the answers al their own pace.

+ Organize your students nto groups and have the groups.
collaborate on Self-Paced Question Sets.

+ Students can vote or text answers on Activiotes and
ActivExpressions, o from their browser of mobile devices

Home > Welcome to Activinspire

Activlmpire

\y

A

You may also visit support.prometheanworld.com. Select Interactive Software, then Activinspire. View
Documents, Articles, and more. You may also contact Promethean Support.

Promethean

.I

Interactive Displays

New to Promethean?

Interactive Software Projectors

o 5

Community Downloads Product Finder

Student Response Devices

Visit learn.prometheanworld.com for even more Activinspire-related resources.

Vo

Accessories
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Dashboard

The Activinspire Dashboard appears on opening the software, allowing you to quickly and easily create new

resources, access existing resources, and more. To access the Dashboard at any time, select the Spaceship
button along the top of the window.

[@®lcLassFLow R = o e

Q Dashboard
Select Flipcharts to create and access
Recent Welcome to ActivInspire flipcharts. Click Back to return to the
Planets (1) Dashboard

o @ @ @ Q

Flipcharts Activities Desktop Annotate Timer

Select Activities to access 10 different
activity types — truly something for
every content area and grade level.

New: Resource Packs and Whiteboard files

We've added to the Resource Library! Find more lesson ideas than ever in our
expanded selection of Flipcharts, Resource Packs and Whiteboard files.

) Select Desktop Annotate to initiate
B reowcetivay g | @ Sl one of Activinspire users’ favorite tools.

[Z] New to ActivInspire? Show dashboard on launch

Check out our utris. Select the Timer to utilize a
combination of timers, stopwatches, or
clocks.

The Recent area within the Dashboard displays your recent Flipcharts and Activities.

Select New to Activinspire to visit our Learn Promethean site with over one hundred short tutorial videos and
printable PDF guides.

Look for what’'s new and what’s coming within Activinspire in the showcase area in the bottom right of the
Dashboard.

De-select Show dashboard on launch if you do not wish for the Dashboard to appear upon launching
Activinspire.
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Creating Activities

Activities are a quick, easy way to add additional engagement to your instruction. With ten different activity
types to choose from, they're an ideal way to help students practice skills and concepts, no matter your grade
level or content area. Activities are accessible from the Dashboard. To access the Dashboard at any time,
click the Spaceship button along the top of the window. Select Activities from the Dashboard.

Welcome to ActivInspire

@ @ @ 0 [@lcLassrLow R = oo ban 3

@ Untitled - Matching

Matching Activity

Give your students the opportunity to make connections by creating some Matching activities for them.

ftom | swarcomns | Match
1 Ei ET eeeee w
2 @ February EI febrero o
3 Ei March ET marza| Ll

[zi Enter text or select image IZT Ent xt or s mag,
Activity Background
Activity Background

Color Scheme

I I I

Select the activity type you wish to create and begin
adding your content. For most activities, you can add
text and images.

Within the Activity Builder, select the three vertical
dots in the top right corner for more options.

You may use the default activity background or select
Change to use an image from your computer. You may
also choose a color scheme.

It is important to save your activity. Select Save to choose a location to save the file and give your activity a
title. It is a good idea to include the activity type in the title for easy retrieval later. Click Save when complete.
Once you have saved the activity, you will have the option to Add to Page. This adds the activity to your
current flipchart. Activities also may be accessed and played from the Dashboard.
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Playing Activities

Activities may be played as stand-alone tasks or added to your flipchart. Activities are accessible from the
Dashboard. To access the Dashboard at any time, click the Spaceship button along the top of the window.

[@lcLassFLow R = o eV X

© oustbonrs - « | Within the Dashboard, you may access activities displaying in
the Recent area, or select Activities to create new or open
existing activities.

Engaging Lessons. Easy-peasy

Fipchams | Actiities Backtop Amnotate Timer

When you open an existing activity from the Dashboard,
it will automatically launch the activity. When building an
activity, select Play to play the Activity. In both scenarios,
the arrows button will take you to a fullscreen view.

South America
Australia

@ Continents - Labeled Diagram - Labeled Diagram = m] X

For existing activities, select Edit to make changes, and
add the activity to your current flipchart by selecting Add
to Page. When building an activity, you will have the
option to Add to Page once you save the activity.

Once an activity has been added to a flipchart, hover over the activity in Presentation Mode. Notice how your
cursor changes to a play icon. Click once to play the activity. In Design Mode, you may manipulate the activity
as you would other flipchart objects.
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Desktop Annotate

The Desktop Annotate tool provides you with seamless interaction with existing resources, websites, and
more. Desktop Annotate appears on your Dashboard on opening Activinspire and is also accessible from your
main toolbox.

Welcome to Activinspire ulf
©@ 000 =
— o |—] Q| =

= =

ister/student

: Once you launch Desktop Annotate, Activinspire
Sign up as a Student

automatically minimizes, leaving just your Page Browser,
main toolbox, and trash can.

Please enter the class code provided by your teacher to complete
ff’ng[fBllOﬂ

1@
oe e (30 8 5

Feel free to move or close your Page Browser or trash
can for more space. Keep your main toolbox open to
access annotation tools.

aisicoaiioial® . ; .4 K L4

ast Name

Even while annotating, you are still free to interact with
the resource. For instance, scroll or click within a website.

(]
L]
L J
"
Z 4
@ 2
B /
@ T
2 2

My teacher, parent or guardian has read and agreed to the

‘ Terms and Conditions, Privacy Policy and Cookie Policy.

Already Registered?

Annotations will stay in place, but you may use the Eraser tool or the Clear Tool (then Clear Annotations) to
remove them. Exit Desktop Annotate mode any time by clicking the button on your main toolbox.

Activinspire automatically creates a new flipchart, titled Desktop Flipchart, allowing you to easily access your
annotations. You may wish to save this new flipchart.

File Edit View Insert Tools Help Untitled* X Desktop Flipchart* X
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Timer

The Timer is an ideal way to manage time in your classroom — for activities, group work, assessments, and
more. The Timer is accessible from your Dashboard. To access the Dashboard at any time, click the
Spaceship button along the top of the window.

Welcome to Activinspire

@ @ @ 0 [@lcLassFLow D = oo b 5

There are three modes: Clock, Timer, and Stopwatch. Tap whichever title
is currently displaying to toggle between the three modes.

Within the Timer, choose between presets, including 30 seconds, one
minute, ten minutes, or one hour, or use the arrows to customize your own
timer.

Press the start button to initiate. Use the pause button to pause and resume
the timer or the reset button to reset.

In all three modes, you may select the gear to access additional options.

Regardless of which mode you are in — Clock, Timer, or Stopwatch — simply tap the plus sign to create a new
one. This is handy for managing multiple tasks at once.

As an added bonus, you may continue using these tools even with Activinspire minimized and other windows
in use. Tap the X to close each Clock, Timer, or Stopwatch.
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Importing a PowerPoint

Activinspire allows you to import your existing resources, such as PowerPoints, saving you time, and providing
you and your students the ability to use features like annotation tools.

Please note: Importing PowerPoints is only available for Windows users. For Mac users, a possible solution is
to print your PowerPoint presentation as a PDF, then import it into Activinspire as a PDF.

Summary...

Publish... To import a PowerPoint, go to File, then Import.

: Send via Email Choose from two options.

Import A '{ .. Powerpoint as Images
Export *1.0 Powerpoint as Objects
¥ Print... Ctrl+P | |e% PDF..

Powerpoint as Images means each slide of your PowerPoint imports as one static image that fills a whole
flipchart page.

Powerpoint as Objects means items in your PowerPoint presentation become individual objects on each
page of the flipchart, so you may edit and manipulate them.

You will be prompted to find your file. Then select Open. Depending on the

B Import PowerPoint in pr.. X size of your PowerPoint, it may take a moment to import.
| ———— B80% |

The imported PowerPoint opens in a new flipchart file. To save, go to File, Save As.
& ¥ 0 ¢

’ ‘ Please note: Activinspire does not yet support Microsoft PowerPoint 2013 or later. If this

version is installed on your computer, you may encounter an error message when you try
to import a PowerPoint file.

As a workaround, try removing any spaces or special characters from the file name and

path. You may also find it helpful to save the file on your Desktop in the 97-2003
PowerPoint version.
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Importing a SMART Notebook File

Activinspire allows you to import your existing resources, such as SMART Notebook files, saving you time, and
providing you and your students the ability to use features like annotation tools.

To import a SMART Notebook file, go to File, Import, then SMART® Notebook File v8, v9, v9.5, v10.

You will be prompted to find your file. Then select Open. Depending on the size of your SMART Notebook file,
it may take a moment to import.

B | Importing X
| 00%

The imported SMART Notebook file opens in a new flipchart file.

% Page Browser & Each slide of your SMART Notebook file is now its own page within the flipchart.

- To save, go to File, Save As.
already know

)

Use the star 1o mack Acient Gredte
Map.
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Importing a PDF and Saving as a PDF

Activinspire allows you to import your existing resources, such as PDFs, saving you time, and providing you
and your students the ability to use features like annotation tools.

To import a PDF, simply go to File, then Import. Select PDF. You will be prompted to choose the file from your

device. Then click Open.

B Import from PDF

Page Size (®) Original PDF Page Size
\_] Custom

Width |1 056

Pages (8) All (2 pages)

() From

Import To (8) New Flipchart

() The End of the Current Flipchart

Height 516

To

(:" The Beginning of the Current Flipchart

Cancel

Once selected, you have additional options.

You can alter the page size to fit your needs, use all or part of the
document, and use the PDF to make a new flipchart or insert it into
one you currently have open.

Once you have made your selections, click Import.

Page Browser

X
DER-ZC e

i B

Each page of the PDF becomes its own page within the flipchart.

To export your flipchart to a PDF, simply go to File, Export, All Pages to, then
PDF.

You will be prompted to choose a destination on your device to save this PDF.
Then select Save.

27 Activinspire User Guide_12/21



Marguee Handles

When you select any object in Activinspire, the Marquee Handles appear.

Click and drag to extend and distort the object with the sizing handles. Click and drag the sizing handle on the
bottom right to resize the object proportionately.

o JUE-=E =20 S *- »~ Jl

1 2 3 4 5 6 7 8 9 10 11

1. Use Freely Move Object to move objects around the flipchart page by clicking and dragging.
2. Rotate an object by clicking and dragging.

3. Object Edit Menu expands to offer a range of options.
4. The Translucency Slider lets you increase or decrease an object’s translucency.

5. If objects are Grouped, you manipulate and edit them as a single object. This button will appear yellow
when the selected items are Grouped. Toggle this button to Group or Un-Group them.

6. Use Bring Forward to reposition overlapping objects.
7. Use Send Backward to reposition overlapping objects.

8. Use Duplicate to replicate the selected object.
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9. Increase Object Size increases an object’s size by 10% with each click.

10. Decrease Object Size decreases an object’s size by 10% with each click.

11. Use Edit Shape Points to change the shape of an object by clicking and dragging.
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Translucency Slider

The Translucency Slider allows you to easily increase or decrease an object’s translucency at any time.

Once you select an object within your flipchart, look for the Marquee Handle. Translucency Slider is located
fourth from the left.

X 2

W W

* - M

Drag the Translucency Slider at any time to conceal or reveal objects. Note: in this example, objects (labels)
are grouped.

Parts of a Wave

il — Wy A ()

e #v

N N\ N/
N VNV
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Grouping Objects

Grouping objects in Activinspire is a handy way to design your flipcharts, as well as apply actions and tools to
more than one object at the same time.

One way to group objects is to use the Select tool and drag over the objects you wish to group.

* Select tool

Once you have selected that area, look for the Marquee Handle. Click the Grouped button, located fifth from
the right.

X ) H W\ %@ ok *- » Il

10 cents
10¢

Another way to group objects is to use the Control key if using Windows, or the Command key if using a Mac.

Select the first object, then hold down either the Control or Command key and continue selecting objects to
group. Once all desired objects are selected, use the Grouped button from the Marquee Handle.
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Locking Objects

Locking objects in place — like images, shapes, text, and annotations — allows you to create interactive
flipcharts for your students, but isolate objects you do not wish to be moved.

You may lock objects from either Design or Presentation Mode, but you may only unlock them in Design Mode.

To lock, simply select the object and choose Object Edit Menu from the Marquee Handle, located third from
the left. Click Locked.

X ) B %W Ek L e

| Property Browser  F9
é Action Browser F10
Lgf Insertlink tofile...
& Cut Cur+X
& copy atri+C
0 Paste ctri+v
_ Duplicate Ctri+D
“ Delete Del
Transform >
Align »
Reorder >
I% Locked CtrivshiftsL
Grouped Ctri+G
&) Hidden Ctri+Shift+1
% Draga Copy Ctri+shifts)

Additionally, your Object Browser allows you to see all locked objects at a glance.

You may also lock or unlock objects directly from the Object Browser. Select the object and click the small
menu icon.

Objects Hidden Locked

A Top Layer
A Middle Layer

&2 ImageS ® E
~ Bottom Layer

~ Background Layer
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Layering

In Activinspire flipcharts, all objects — such as images, shapes, text, and annotations — are placed in layers.
You can move objects from one layer to another, allowing you to create interactive lessons and activities.

The best way to visualize layering is to view your Object Browser. If your Browsers are not visible, go to View,

then Browsers.

The Object Browser shows all objects on a page and allows you to edit layers. You can drag and reposition
objects within the same layer, or to a different layer.

&) X

Objects

~ Top Layer
F pen2
# pent
A Middle Layer
2 Image6
T texz
T tex2
T Text1
B shapes
B Shape3
r Shapel
~ Bottom Layer
&= Image5
# Background Layer

2 Image?

Object Browser
i) v 2
Ewm=El e

Hidden

e © 0@ 0 @ @ © ®

0]

Locked

- N - S - I - S - SR - S -

The Top Layer contains objects made using the Connector, Pen, Highlighter, and
Magic Ink tools.

The Middle Layer consists of images, shapes, and text.

The Bottom Layer is initially empty, but you can move objects to it.

The Background Layer consists of the background page color, as well as a
background image or grid. Objects placed on this layer will become locked and
appear below all other objects and layers.

You can also change the position of objects within the same layer by selecting an object and using the Bring
Forward or Send Backward buttons on the Marquee Handle.
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Transform

Activinspire allows you to transform any object within your flipchart — perfect for use in math lessons, as well as
your overall flipchart design.

X ) B oW ek e e

To resize an object, use the bottom-right sizing handle to transform objects so they
maintain their original proportions. Resizing with the other handles may distort your
objects.

©

Access additional transformation tools by selecting an object and clicking the Object Edit Menu, located third
from the left on the Marquee Handle.

Choose Transform from the menu to view more options.

%1 B m
. Property Browser ~ F9
.> Action Browser F10
_ Edit Shape Points
% g Insertlink tofile...
© Cut Ctrl+X
1‘ Copy Ctri+C
U, paste ctri+y
Duplicate Cul+D
® Delete Del
‘ Transform »| %+ Increase Object Size Ctri+=
N Align » | *v Decrease Object Size  Ctrl+-
Reorder gr>) Original Size
ﬁ Locked Ctrl+Shift+L Best Fit to Width
& Grouped ctri+G T BestFitto Height
&) Hidden Curl+Shift+1 : Best Fit to Page
i@ Drag a Copy Ctrl+Shift+] %} Mirror in X Axis
E‘TE Mirrorin Y Axis
&}y Fipinx Axis Ctrl+Shift+X
& Flipin v axis crl+shift+y

Some of our users’ favorites include Increase Object Size and Decrease Object Size. These will increase or
decrease an object’s size by 10% with each click.

You may also Mirror in X Axis, Mirror in Y Axis, Flip in X Axis, or Flip in Y Axis.
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Align

Activinspire allows you to align objects within your flipchart — perfect for creating student activities and for
overall flipchart design.

Use the Select tool and drag to select the objects you wish to align.

* Select tool

triangle

Next, choose Object Edit Menu, third from the left on the Marquee Handle. Click Align. There are several
options to choose from.

X ) B ik i e e
X ) B O *a b . Property Browser  F9 |
& Action Browser F10
£ Ctrl+x
A copy e
J; Paste Ctrl+v
Duplicate D
* Delete Del
Transform vl
‘ Align " ‘F_. Align Left
Reorder » & Align Centrex
B Locked Ctrisshiftel o] Align Right
. & Grouped crisG T Align Top
trlangle &) Hidden curi+shifts1 | #  Align Centre ¥
L % Dragacopy cirlshifty) | 3l Align Botiom
- || align widtn
E Align Height
g@ Align Angle

4 Align complete

Note that for each of these actions, the alignment criteria for the whole group are always based on the first
object created in the group.
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Grids

Use Grids to create math lessons, activities, provide organized work spaces for students, and for help with
general flipchart design. They are customizable, easy to apply, and there are several that come with
Activinspire software.

SlE®= ¢
2Bl ey s 'n ° To access Grids, go to your Resource Browser, second in your
=1 Browsers. If your Browsers are not available, go to View, then Browsers.
:Sh In Resource Browser, select Shared Resources. Expand the Grids
S folder to view subfolders.
4 items :L' L
Once you find a Grid, just drag it onto your flipchart page to apply it.
e ko , When you apply a Grid to a page, you can still change the background
color and image of your flipchart page, as well as add and manipulate
annotations and images.

To customize a Grid, right-click on any blank area of your flipchart page and select Grid Designer. You can
also go to Edit and click Grid.

B Grid Designer S . - . . . .
Modify your Grid’s scale, color, and more. Grid settings change in real time,
s ! SO you can preview them instantly. Once you have made your changes,

"enp — click Close.
Grid (3 Levels)
o v - v Remove a Grid at any time by right-clicking on a blank area of the flipchart

N S page and selecting Hide Grid.

Color...

Grid style |Normal v

<

Line style |salict Lines.

Direction |x¥ v

Close.
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Reset Page

Utilizing Reset Page is the perfect way to use your flipcharts multiple times.

Reset Page resets the flipchart page to its most recently saved state. You can find Reset Page in your main
toolbox, or go to Edit, then Reset Page.

ﬂ Reset Page

After you or your students make changes to a flipchart — for example, annotations — use Reset Page to restore
it.

Add apostrophes in blue and commas in red.

Daves favorite pizza tfoppings are olives pineapple,
and jalepefos. | don' like olives.

Lets go to the park Grandma.

We cant have a cat because my sister is allergic,
but we have a dog.
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Docking Toolbox

Activinspire allows you to dock and reposition the toolbox to best fit your needs.

el v : , ,
& & Dock left Select the menu icon to access docking options.
Q = Dock right
= (= £ Dock top
=;;_.‘§ ¥ Dock bottom!  Attach the toolbox to the inside edge of the Activinspire window in the
s, 8 Floating chos_en position, or leave it floating so that you can drag and drop it as
- oo , required.
: P k Roll Up
o 4 b Roll In
@ 2 !
B /
@ T
b [
s ¢ B

Note: You can set the toolbox to Floating at any time by dragging it from a docked location into the middle of
the screen.

Roll Up condenses the toolbox to reveal only the first row of icons.

Roll In condenses the toolbox to conceal the Toolbox Shortcut Bar.

If you dock your toolbox on the top or bottom of the Activinspire window, you can go to File, Settings, Layout,
and select the Main Toolbox dropdown menu to reposition it. Click Done when finished.

87 Edit Profiles *

S MM X

1] User defined buttons 8] Settings ClassFlow

~| pinned 7 rolled up 1 wolled in
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Page Extender

The Page Extender is available to help you create more space on a page when you want to add more
information but don't want to start a new page.

To implement Page Extender, go to View, then Page Extender. The Page Extender is displayed at bottom of
the flipchart page by default but can be moved to any position on the page so your working area is not
obstructed.

¥ Page Extender

Click on the Page Extender and the current page will extend by 10% with each click. For ease of use, the new
area is always visible when you extend the page.

Use the Page Extender at any time, even in tandem with any tools selected from the Main Toolbox.

The Page Extender can be used multiple times on one flipchart page and on multiple pages within a flipchart
without affecting any other pages or the content on the pages.

To remove the Page Extender, just return to View, then Page Extender.
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Color Picker

The Color Picker in Activinspire allows you to fully customize every page of your flipchart with any color you

wish.
To access the Color Picker, begin with the color palette in your Main Toolbox. Right-

=-= click on any of the default colors within the palette and select the eyedropper icon,

- also known as the Color Picker.
g SSESESE

80 see =
[ ] B0 »
L ] L -

The cursor changes and a small window appears. Whatever you hover
over with your cursor will be reflected as close-up pixels within the
Color Picker window.

When the square at the center of the box shows the desired color,
click to add it to the Color Palette. It will replace the previous color,
and the cursor will revert to the Select Tool.

You may then use the new color with the Fill Tool, the Pen Tool, the
Shapes Tool, and more. You may always go to Settings to reset your
Main Toolbox if necessary.

The Color Picker works with the Text Tool in use as well. Right-click the Text Color or the Background Color

to access.

B| I

Ul Gesene .=
o

4
asn -
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Browsers

Activinspire makes customizing your flipcharts easy by providing a Browser for each major area.

el I =S
cEWNELD @
12 3 4 5 ;

5

If your Browsers are not visible, go to View and select Browsers.

1. Page Browser helps you put together the foundations of your flipchart. View the entire flipchart as page
thumbnails, navigate flipchart pages, and organize pages. Right click on any page for more options.

2. Resource Browser helps you to use the resources provided with Activinspire to enrich your flipcharts.
Select Shared Resources to access a wide range of activities, images, sounds and more. From within
Shared Resources, select Search Resources on Resource Library to access thousands of pre-made
flipcharts in the Resource Library that you may search, preview, and open in Activinspire.

3. Object Browser identifies each of the objects on your page within their respective layers. Although a page
is flat, a flipchart page has four layers. Use the Object Browser to drag and drop to reorder layering. You
can also see hidden or locked objects.

4. Notes Browser allows you to make notes for your flipchart in any way you choose. This can be helpful
when sharing resources with your colleagues.

5. Property Browser helps you to see all the properties of the flipchart page itself, as well as the properties
of each object.

6. Action Browser helps you attach actions to objects for added interactivity. All actions are clearly
categorized.

7. Voting Browser helps you manage all aspects of registering your ActivSlate, ActiVote and
ActivExpression devices.

' ; o ﬁ Use the Toolbox Options and Pin Toolbox icons to change the
= g _ placement of your browsers or click the small X to close them

= A ! : : :
- ﬁ[ = L & ag, entirely. You may always return to View to reinstate them.
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Page Browser

The Page Browser in Activinspire helps you to quickly put together the foundations of your flipchart.

il

Elharey R[5 Ak

1&*\

@Quick Wirite

Mo

WHAT IS THE DIFFERENGE BETWEEN
NOUNS cnd ADJECTIVES?

@ Anoun is
a person, place, or
thing.

@:n a"d{edwe

describes o noun

> 4

Seechvas a3 s nowns ol e A
Pen Ctrl+shift+P
Insert Page L4
Insert Questions ctri+Q
Export Page Ctrl+Shift+E
Set Background
Grid Designer Ctrl+Shift+G
Hide Grid
Snap to Grid
Add to Resource Library L4
Cut Ctrl+X
Copy Ctrl+C
Paste Ctri+v
Duplicate Ctrl+D
Delete Del

Remove Question

The Page Browser is the first in your line of Browsers. If your browsers are not

visible, go to View, then Browsers.

Use the Page Browser to view the entire flipchart as page thumbnails, navigate

flipchart pages, and reorder pages by dragging and dropping.

Select the menu icon on any page thumbnail to access more features, such as Set
Background, Grids, and Cut, Copy, Duplicate, and Delete commands.

Changes made within the Page Browser are reflected in real time.
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Adding to My Resources

Activinspire makes it easy to manage resources you frequently use within the My Resources area of the
Resource Browser. Begin in your Resource Browser. If your browsers are not visible, go to View, then
Browsers. Select My Resources.

Add a new folder by selecting the My Resources menu and choosing Create New Folder.

Resource Browser i B

REw - e
AP —
(el ]
~ :_ My Resources %

Export to Resource Pack...

Import Resource Pack Here...

Index this Folder fo Searching

Create New Folder

| Meine Aktivitaten

| My Flipcharts

. My Profiles

Name the folder and click OK. The new folder now appears within My Resources. You may select the folder
menu to make additional changes.

To add resources to the folder, click and drag an object from your flipchart page to the folder. Look for the plus
sign to see it will be added, then release it. The newly-added resource now appears.

e ”"ee'w“ h To rename a resource, select the resource,
'1”’”“_5 WAL then its menu, and choose Rename Resource
e . File. Enter the new name and click OK.

~ QElE O

~ o My Resour([j

. Maps T

Now that these files reside within your
Resources, you can quickly and easily add
them to any flipchart, saving you valuable time.

__ MyFlipcharts

. My Profiles

-
1 items l
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Shared Resources

Activinspire software comes complete with a range of resources to help you quickly create dynamic lessons
and activities.

To access, go to View, then Resource Browser, and select Shared Resources.
120 ¢ ¢

1@7- ——

m  |QENL© | This resource library includes templates, backgrounds, grids, icons, sounds, subject-
~ [ Shared Resources : specific materials, and more.

“ | Activities and templates
~ | Backgrounds
~ | Grids
~ __ Lesson building tools
0 items == ;
X Resource Browser { &
SFER-C e¢
28 S fources :
3
~ ___QEE©
v [] Themes
~ [ Backgrounds
£] Hustration
[ Paper
(] Pattern Rg
8items c- L

001.a52

002.252

To add a resource to your flipchart, select and drag it onto the page.

For help or more information regarding Activinspire’s Shared Resources, please visit
support.prometheanworld.com and search for “resource pack.”
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Resource Library

The Promethean Resource Library provides thousands of ready-made flipcharts at your fingertips.

To access, go to View, then Browsers. Select Resource Browser, then select the Search Resources on
Resource Library button.

Promethean Resource Library

2 >

Welcome to the Resource Library

: ]

Thousands of Activinspere Flipcharts at your fingertips. It's easy, #'s fast, and 1's froe! The Remource Libeary lets
° you Search. Preview and Open Fllpchants in 3 few dicks.

Thanksgiving jeopardy Comtruction of Trangles passive and active voice MSL11: Use Math Drawing

Mundred Square Van Gogh - Warm and
Flipchart Lesson Game 1

to Represent Additions. Coed Colors

R RS LR L rEhw ) Rk 2 RS s LR

This takes you to the Resource Library within the myPromethean portal, where you can search thousands of
flipcharts created by other educators and publishers.

Preview a flipchart, download it, share it with colleagues, save it to help organize your content, or open directly
into Activinspire. You may be prompted to sign into myPromethean. Creating an account is free.
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Object Browser

The Object Browser in Activinspire helps you to easily view and modify the objects and layers within your
flipchart.

The Object Browser is the third in your line of Browsers. If your browsers are not visible, go to View, then
Browsers.

X
a5 ¢ Although a flipchart page is flat, it contains four layers. The Object Browser shows all
Objects objects on a page and allows you to edit layers. Drag and reposition objects within
A Topayer the same layer, or to a different layer. You may stack objects on top of each other
£ penz © a within the same layer.
/ pent Lo o
~ Wil Layer The Top Layer by default contains objects made using the Connector, Pen,
& images o a Highlighter, and Magic Ink tools.
T tea3 (o] -]
T tex2 (o] o
T ter 1o} o . . .
o & i The Middle Layer consists of images, shapes, and text.
B shape3 © o
B shapet o (2]
S Ly v The Bottom Layer is initially empty, but you can move objects to it.
&2 Image7? 10 ]

The Background Layer consists of the background page color, as well as a
" background image or grid. Objects placed on this layer will become locked and
appear below all other objects and layers.

Objects Hiddan Lotk

~ Top Layer

# penz e

# pant ® culee
culev
~ Widdie Layer culen
el
2 image6 Py a
’
B shapes ® a
B shape3 ©® 8 QulshifL
[ shapet PoY 8 |& ridsen Culvsnierr
, Oraga copy Coleshirer]
T Tex @ a
T rextz ® a
T Text1 @ F
~ Bottom Layer
& Images ® a

~ Background Layer

= mage7 ® a

You also may use the Object Browser to view Locked and Hidden objects. Select the small menu icon of an
object to access editing options, including Locked and Hidden.
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Page Notes

As you build a flipchart, Page Notes are an ideal way to create reminders for your instruction or include
important information for colleagues.

Page Notes are accessible in the Notes Browser. If your Browsers are not visible, go to View, then
Browsers. Adjust the text font, size, and details with the text tool that appears above the notes once you begin

typing.

Use Page Notes however you wish. For instance, you can include lesson details such as standards and
learning objectives, or steps to take as you teach the lesson.

Nunito Sans w12 MT*T B I U 5L @
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-
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Upon adding Page Notes, a small sticky note icon appears on that flipchart page. Click that icon at any time to
open the corresponding Page Notes.

You may edit or delete Page Notes at any time.

x Notes Browser 18
sER - e
Standards:

2.2 Mix secondary colors from primary
calors and describe the process.

4.4 Use appropriate vocabulary of art to
describe the successful use of an
elementin arl in an artwork

Objectives:

# Students will learn the primary
colors

* Students will mix secondary and
teritary colors from primary colors

® Swdents will learn about
complementary and analogous
colors

* Students will draw and paint their
own color wheel
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Property Browser

The Property Browser in Activinspire helps you to see all of the properties of a page or an object at a glance. It

is a powerful tool for quickly adding interactivity to your lessons.

Property Browser

5 FR 0] e , . : . .
mem.ﬁmun To display and edit the properties of the flipchart page itself, select any blank
~ fpage space within a flipchart page. Go to your Property Browser. If your browsers are
Widn not visible, go to View, then Browsers.
Height 768
fremesponn Menus can be expanded or collapsed by clicking the + or — icons.
Background [
Page Turn Effect
: ;d' Changes made within the Property Browser are reflected in real time.

Visible [False v
Thumbnail Scale

Default Scale

Scale Step

Allow Snap

Select any object on your flipchart page to display and edit its properties.

View and manipulate the position and appearance of an object. You may still
control the position of an object by dragging and dropping, and you may also use
the toolbox to make further changes.

Add permanently visible labels to objects or make a label appear only when the
Mmouse cursor runs over the object.

Control the behavior of an object by defining rules, called Restrictors, that
constrain its movement, resizing allowances, etc.

All properties are clearly categorized so that you can select properties by type.

X

Property Browser i 8

SEFEMmE &9

Vv Identification

v Appearance

#  Outline

Style
Color
Width
Cap Style
Join Style

v Fill

Solid |

Round hd

Round b

v Background

V'  Position

A Label

Caption

Font Name

Font Size

Nunito Sans hd

12 =1
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Background Color

When creating a flipchart, you may always use the Fill tool from your main toolbox to quickly change the
background color of the current page.

.‘h\ .
. Fill tool

You can also customize the background color by going to your Property Browser. If your Browsers are not
visible, select View, then Browsers. The Property Browser allows you to view and customize the properties of
flipchart pages as well as selected objects.

Look for the Page menu. Be sure you have not selected an object on the flipchart so you may view overall
flipchart properties. Select the three horizontal dots next to Background.

Property Browser i 8

SERZ ¢

v Identification

A Page

Width 1,024
Height 788
Frames Across 1

Frames Down 1

Background l i

Page Turn Effect (e |

Use Fill to customize the background color, and choose from white or black, or select another option from the
palette by clicking either one of these squares.

B Set Background X
o You may also select from Image, Desktop Snapshot, or Desktop
e Overlay.
ey Tasesss.
Cancel Acely  @@W al

R Set Background X Within Fill, choose a solid fill or from several gradient styles.
@ Fill
Image E‘
Desktop Snapshot }#l_ L _|D Be sure to select Apply to save your choices, and then click
Desktop Overlay I:": OK
Cancel Apply OK
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Page Turn Effects

Choose from a range of animations to give the finishing touch to any flipchart.

e

Cube Rotate

P I MARIU N K u
<

~ To apply Page Turn Effects to your entire flipchart, go to View, then Page

-£? y>( | Turn Effects.

Hover your cursor over the thumbnails to preview effects. Choose your
mv| effect and click Done.

Done

Effects run when you navigate from one page to another with the Previous Page and Next Page buttons, or
when an action triggers a page navigation. Note that effects are disabled when you navigate with the Page
Browser, when in Design mode, when Spotlight and Revealer tools are in use, or when in Desktop Annotation

Mode.

Vv Identification

“ Page
Width
Height
Frames Across
Frames Down
Background
Page Turn Effect
v~ Tools
~  Grid
Visible
Thumbnail Scale
Default Scale
Scale Step
Allow Snap
On Top

Grid Designer

False

To change the effect for a single page, go your Property Browser and look for
the Page menu.

Select the three horizontal dots next to Page Turn Effects. This will apply the
effect to run only when you navigate away from this page.

To switch effects off, return to Page Turn Effects and select None.
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Page Tools

Spotlight and Revealer are two of Activinspire users’ favorite tools. However, sometimes you may like to have
them set to appear on some pages of your flipcharts, but not on others.

Property Browser

v Identification
s Page

Width

Height

Frames Across
Frames Down

Background

Page Turn Effect

| ~ Tools |

Page Tools

Revealer Mode

Spotlight Mode

A~ Grid

Visible

Thumbnail Scale

Default Scale

Scale Step

___________

|As Before

As Before
Revealer Tool
Spotlight Tool
Tools Off

| Gircular Spotlight

[False

To customize these Page Tool settings, begin by going to your
Property Browser. If your Browsers are not visible, go to View, then
Browsers.

Select any blank space on your flipchart page and expand the Tools
menu.

Expand the Page Tools dropdown menu.

As Before is the default for all pages. This maintains the current state
of the Spotlight or Revealer tool. For example, if Revealer is switched
on for page 1 of your flipchart, it will automatically be switched on
when you turn to page 2.

Selecting Revealer Tool or Spotlight Tool will activate that tool on
when you arrive at this page.

Tools Off switches the Revealer or Spotlight off when you arrive at
this page.

For example, from the Page Tools dropdown menu on page 1 of your flipchart, you could select Revealer Tool.
However, on page 2 of your flipchart, you might select Tools Off from the Page Tools dropdown menu. The
Revealer Tool would then appear on page 1, but not on page 2.
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Revealer Mode

Activinspire makes it easy to add and customize the Revealer Tool on specific pages of your flipchart.

v Identification

~ Page
Width
Height
Frames Across
Frames Down
Background
Page Turn Effect
Page Tools
Revealer Mode
Spotlight Mode

A Grid

 Tools
Page Tools

Revealer Mode

[ 1,024

|[as Before

Full

A

Top
Bottom
Left
Right
Full

As Befare

As Befare
Revealer Toal
Spotlight Tool
Tools Off

Begin by going to your Property Browser. If your Browsers are not
visible, go to View, then Browsers.

Select any blank space on your flipchart page and expand the Tools
menu.

Expand the Page Tools dropdown menu.

As Before is the default for all pages. Select Revealer Tool to activate
that tool for this specific page.

From the Revealer Mode dropdown menu, you can choose which
style of Revealer you prefer.

To finish isolating the Revealer Tool to a specific page or pages of your
flipchart, go to the next page and change the Page Tools dropdown to
Tools Off.

52 Activinspire User Guide_12/21



Spotlight Mode

Activinspire makes it easy to add and customize the Spotlight Tool to specific pages of your flipchart.

x
N apn e
L3l = i =

* Identification
~ Page
Width
Height
Frames Across
Frames Down
Background
Page Turn Effect
Page Tools
Revealer Mode
Spotlight Mode
~  Grid

Visible

~ Tools
Page Tools

Revealer Mode

Property Browser

Eirx

| 1,024 |

| 768 |

||As Before Vl
[Funl v
| circular Spotlight ~

Circular Spotlight
Square Spotlight
Salid Circular Spotlight
Salid Square Spotlight

|As Befare

As Before
Revealer Tool
Spotlight Tool
Tools Off

Begin by going to your Property Browser. If your Browsers are not
visible, go to View, then Browsers.

Select any blank space on your flipchart page and expand the Tools
menu.

Expand the Page Tools dropdown menu.

As Before is the default for all pages. Select Spotlight Tool to activate
that tool for this specific page.

From the Spotlight Mode dropdown menu, you can choose which
style of Spotlight you prefer.

To finish isolating the Spotlight Tool to a specific page or pages of your
flipchart, go to the next page and change the Page Tools dropdown to
Tools Off.
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Inserting Pages

Insert as many pages into your flipcharts as you wish.

To insert a blank page, go to Insert and select Page. Choose between Blank Page Before Current or Blank
Page After Current.

You also may use the menu within your Page Browser to duplicate pages. If your Browsers are not visible, go
to View, then Browsers.

Within the Page Browser, select your desired page. Use the menu or right-click to access more options.

Drag and drop thumbnails within the Page Browser to reposition pages.

Note that you also may copy and paste pages from one flipchart to another.
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Adding Questions

If you have access to ActivExpressions, you may choose to create self-paced question sets within your
flipcharts.

To begin, go to Insert, then choose Questions.

Within the Design View of the Question Manager, you can cut, copy, paste, import, export, and print questions.
Use the arrows to move through the pages of your flipchart to add questions exactly where you need them.

&2 Question Manager .
s ven || oot | qvston s — Select from

) - = R seven question
fomo ] [ A G, & (% &= i
@ K, - S— types and click
Question Question Type  Options Correct Answers * Question Properties ~ R
1 Whatis the capital of Ne... Multiple Choice  Albuquerque; Santa F... Santa Fe .Mump\echci(e V] the PI u S |C0n
2 Type here to add a new ... What is the capital of New Mexico? ‘ ‘ T Whe never yOU
wish to add
Albuguerque
o s % | another
s e guestion.

Inenver I ;;; l
Isacramen(o I ;;; l

Io,mun s I ; l
ion

The question type you choose will dictate the fields to complete. In this example, with a Multiple Choice
guestion, you may indicate the correct answer. Scroll down within the Question Manager to set additional
parameters.

Click Apply to save changes. Once you have finalized your question set, click Done. You may always return to
make additional changes.
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Inserting Multimedia

Activinspire allows you to add images, sound, video files, and website links to your flipcharts with a few simple
clicks, adding even more engagement and interaction to your lessons and activities.

e

'&;_‘ Insert Media From File icon
P > TR > Owkep o _ Add media using the Insert Media From File icon from your
. ) toolbox, or go to Insert and select Media.

~ Brack map

You will be prompted to locate and select the file from your
device. Click Open.

You may then manipulate it like any other object.

Open Cancel

Note: With images, you may also copy and paste from other sources directly onto your flipchart.

To add a website link to your flipchart, go to Insert and select Link. Choose from File, Website, or Embedded
HTML.

Select Website to input a URL.

Decide how you would like the link to appear.

Enter a website to link to, e.g. ‘www.google.com’

Add link as

(®) Text () Imagelcon () ActionObject () Existing object

ok Cancel
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If you link the website to an existing object, you will see an icon of a blue circle with an
arrow when you hover over the object in Presentation Mode. This indicates the link is live.
Clicking the object will take you to directly to the website.

Adding Videos

Activinspire makes it easy to add videos to your flipcharts to maximize student learning.

For video files saved on your device, go to Insert, Media, then File. Locate your video file and click Open.

S B EaSu RS EERaERRRAS There are no restrictions on what file types you can insert, but we
£8 BIERIRSRURENSERn recommend using file types playable by your device’s default video player,
Sl iy such as mp4.

You can move the video window, resize it, and manipulate it in many of the
same ways you can with other objects.

@@.AUQE

To link to a video online, go to Insert, Link, then Website.

Enter or paste in the URL to the video and decide how you would like the link to appear. Click OK.

w

Enter a website to link to, e.g. ‘www.google.com'

Add link as

(®) Text () Image Icon () Action Object () Existing object
\ J

OK | Cancel |

Now in Presentation mode, hovering over the link displays a blue play icon, indicating the link is live. Clicking
this link will open the video in your default browser.

h’er://www.pro@fhecnworld.eom
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Adding Sound

Activinspire makes it easy to add sound files into your flipcharts to maximize student learning.

For audio files saved on your device, go to Insert, Media, then File. Locate your audio file and click Open.
There are no restrictions on what file types you can insert, but we recommend using file types playable by your
device’s default video player, such as .wavs or .mp3s.

B Sound Contr.. X Q

B"“jwav. b ©@  In Presentation Mode, clicking the speaker icon opens a controller and plays the
O = sound file.
CHENGIE B o R

In Design Mode, you may manipulate the sound file like any other object.

Enter a path and filename to link to...

i ADneDrive - Promethean\Desktop'bird_01.mp4

Command Line Parameters

To create a link or apply a sound to an object within your flipchart, go to

Add link as

©T O wmapeian O etonnfcs O Bestng ot O Pocetotir Insert, Link, and choose File. Locate your file and click Open. Make
' your selections regarding how the link will appear and where the file will
(®) Store file externally Store file in flipchart Store file + directory in flipchart be Stored and CIle OK.
e
Multimedia
71 Autoplay 71 Loop 1 Controller
)

oK Cancel

Resource Browser i 8

1 [V 2 1
ol e
%

sl © There are also a variety of sounds available within the Shared Resources
v [ Lesson building tools that come with Activinspire software. To find and apply sounds, go to
your Resource Browser and select Shared Resources. Expand the
Sounds folder. To add a sound, simply drag it over to your flipchart

v [ Sounds : page.

Resource packs

v Subjects
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Adding Text

Adding text to an Activinspire flipchart is quick and easy. Text allows you to create labels, captions, passages,
and more within your lessons and activities.

To add text, select the Text tool on your main toolbar. If for some reason the icon is not present, go to Insert
and select Text.

I Text tool

Once you have selected the text tool, you can add text anywhere on your flipchart. Simply click and begin
typing.

A text toolbar also appears, so you can customize the text at any time.

-
Ml
++
+
i
+
0|
"
I
- [o]
E
i
™M

Nunito Sans V|20 vVIT*T™ B I Q S = .

Activinspire will remember your preferences and apply them the next time you insert text.

Once you add text, you may select and manipulate it as you would with any other object.

) X 2 B M%Al wa| (4] e
“Months of the Year

Even with the Select tool in use, just double-click the text to access your text toolbar again.
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Shapes

Activinspire makes it easy to add shapes to your flipcharts. Access the Shapes tool from your main toolbox, or
go to Insert, then Shapes.

G- Shapes tool

Another menu appears next to your toolbox. Click the tiny arrows at the bottom to expand the shapes menu.

—m
=g oe
= & _ Select the shape you wish to draw. Use the color palette at the top to adjust the shape’s line
° % — and fill and the main color palette to adjust its outline. You can also adjust the width of the
= t; I shape’s outline.
S =
an o
- <
- |
*— 2 The cursor changes to indicate your selected shape. From here, just click or press down and
; ; g drag to draw your shape.
e 2 ©
B/ @
'f: Z é Activinspire will remember your preference and continue producing that shape until you change
s ¢ O toanother shape or switch to a different tool.
o
*
2
R
o}
4

Pl
@
[

A Ek L e o+ W
) Select the shape to move, edit, or manipulate it — either with the sizing
handles or with the options on the Marquee Handle. Use the Fill tool from
the main toolbox to change your shape’s color — both the outline and the

interior.
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Equation Editor

The Equation Editor in Activinspire helps you create and add equations to a flipchart.
To access the Equation Editor, go to Insert, then Equation.

Note that the Equation Editor utilizes Java, so you may need to verify that you are running the correct version
for optimal performance.

Once selected, the cursor changes to the pi symbol, indicating Equation Editor will start wherever you click the
page. There are several buttons full of options within the Equation Editor. The equation will display as you
create it. Click OK when your equation is complete.

3 H”JE|.J",;‘; ‘AOsm‘ ([|<>‘ HL‘ :E |(u][u]‘ i} | ‘ v3 ‘a[]b| n']‘ =)

oK Cancel

Select the equation to manipulate it as you would with any other object.

Soai0ODEGOO

Double-click to open the Equation Editor and edit an existing equation. If you still have the Equation Editor tool
in use, just click the equation to open the Equation Editor, prefilled with the equation.
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Connectors

Use Connectors in Activinspire to draw connections between objects in your flipcharts.

Access the Connector tool from your main toolbox, or go to Insert, then Connectors.

i

e
j Connector tool

Another menu appears next to your toolbox. Select the Connector you wish to draw. You may

change the color and width too. Click or press down and drag to draw your Connector.
B B |\
Q = < _ . . .
BB~ If you draw the Connector from one object to another, those objects will remain connected as
5 @ you move them around the flipchart page.
s e |-
sees |
=.
o L Activinspire will remember your preference and continue producing that Connector until you
» <« O\ change toanother Connector or switch to another tool.
/ 2 L
@ 2 |1
B /|
@ T |\
R

Use the Select tool on a Connector to access the Object Edit Menu,
Translucency Slider, and Edit Shape Points.
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Timestamp

Use the Timestamp in Activinspire for documentation purposes within your flipcharts, for example, the last time
you updated a template or lesson.

To access the Timestamp, go to Insert, then Timestamp. By default, the Timestamp appears with your most
recent text preferences.

Select the Timestamp to manipulate it as you would any other object.

X JE'Q%ini*‘*':Ilw

3/25/21 4:22 PM "

You also can add a Timestamp to all new flipchart pages as they are created by going to File, Settings (on

Mac, View, Customize), then Flipchart Objects, and selecting Add Timestamp to all new pages created.
Once finished, click Done.

17
4 Anhoring ol
WE Layout % Commands | [&| User defined buttans settings ARG
Clock Tool
Design Mode

High-quality rendering A
Dual Made ActivBoards

Effects Container center tolerance 10

Flipchart . .
SedG STIET IR EET) g

objects from Library

Language

Learner Response System Show pickup rectangle 21

Multimedia ‘Add Timestamp to all new pages ,

Online Settings T

Profile and Resources

Recordings "AUTGMANE aNNOtation Groupmg 2

Spell checker Enable actions on hidden objects El

Tools .

User Input Resource Library
Default resource library Shared Resources ~
Resource items retain -
transparency
View Mode List V]
Thumbnail size Large Nd

Restore File Associations Done
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Desktop Tools

Desktop Tools are a collection of commonly used Activinspire tools that you may find useful when working in

other applications.

Access Desktop Tools from your main toolbox, or go to Tools, then Desktop Tools.

Desktop Tools

When using Desktop Tools, Activinspire is minimized, and a floating toolbox appears. Drag the toolbox to

move Desktop Tools anywhere on your desktop. It will remain visible over other applications.

Click the icon to expand Desktop Tools.

Resource Library e =

ExpressPoll

/B ~ /& \
On-screen Keyboard l"’ =! ‘,/?@: ; \\,l ¢ p ||li

Camera NN — Screen Recorder

More Tools

Click Return to Flipcharts to return to your flipchart.
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Annotation Tools

The Annotation Tools in Activinspire consist of the Pen, Highlighter, and Eraser tools, which are quite
possibly the most utilized tools of the program.

i ’ ' Annotation Tools
[

In addition to residing in your main toolbox, these tools can also be accessed under the Tools tab.

Use the Pen tool just as you would typically use a physical pen to mark, indicate, or draw on a regular surface.
Choose from the color palette on the main toolbox, or right-click to expand the palette or select your own
color. Change the width using the circles or the slider.

a8 8
oees
[ ]
- ae
P .
» o

The same features apply to the Highlighter. You may change the width of the Eraser.

Select annotations to manipulate them as you would any other object.
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Magic Ink

Magic Ink allows you to reveal concealed images and can add an extra level of excitement and engagement to
your lesson.

Look Inside Earth

Top Layer
Annotations

dagie Inkwers onfislaver— Magic Ink works because Activinspire flipcharts are
created in layers. The Magic Ink tool simply works as an
eraser on the very top-most layer, where you typically find
annotations.

Middle Layer

>
‘ Background Layer

Always undemeath everything
Color, image, grid

X opject browser P e To create the effect of Magic Ink, go to your Object Browser. This allows to see
BEMZD e and change the current layers within your flipchart.

i e d Images typically reside in the middle layer. Bring the concealing image or object that
. ““’“r'e_““’ you wish to erase to the top layer by dragging and dropping.

= Shapel ®

T textn ®
~ Bottom Layer
PN — Now you may use Magic Ink, located under Tools.
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Pen Modifiers

Pen Madifiers in Activinspire offer a quick way to create activities, graphic organizers, and more.

To access Pen Modifiers, first select the Pen tool. Go to Tools, then Pen Modifiers.

f Pen tool

i

[ - BN Label Parts of the Shark A new menu will appear next to your toolbox with
= a variety of lines and shapes. Select any of them
= - | to create annotations. You may change the color
= '& E and line width just as you do with the Pen tool.
= =

@ 0
E=|= &
[
s N
A
AN
SN
B/ <
T
b e
[ -5 BN
= _
Draw a box around the prime numbers. O\ ° - Eé]
- = (mm}
121 2 , . : g
Q 12 60 E:“ 5
‘@-o N
7 63 28 ] ] y % |\
4] 22k
S 35 gt E
83 4 @ T
a =

Note that the fill of the shape Pen Modifiers is translucent.

You may also use the Select tool to select and manipulate any of these annotations as you would with other
objects.
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Handwriting Recognition

The Handwriting Recognition tool in Activinspire is perfect for teachers and students alike to make annotations
more legible.

To enable Handwriting Recognition, use the Tools icon in your main toolbox, or go to Tools, then
Handwriting Recognition.

A Tools icon

N

Once enabled, annotations will instantly convert to text. If a word has not been converted correctly, click on the
Alternatives icon for more options.

tall

tall

Note that this new object will take on the most recent text settings, but you may always adjust them.

You may also make annotations with the Pen and convert them to text later. Use the Select tool to isolate your
annotation, then click the Object Edit Menu button from the Marquee Handle. Select Convert to Text.

* Select tool

ser F9 |
— s - - g & Action Browser F10
® 1 B . . G SRS SR o \)\(ﬁ< it bt >
— A4 convert to shape b
L e ObjE-Ct Edit Menu & Insertiink to file.
- E - £ Cu Ctri+X
' M copy curivc
.'& \_R 1 L, paste Ctri+v.
F Y Duplicate ctrl+D
. v #® oelete Del
i Transform
: Allgn
p v Reorder
'''''' L J Locked Ctri+shiftsL
:] Grouped Ctri+G

& Hidden Ctri+Shift+1
" Dragacopy Ctri+shifts)
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Shape Recognition

The Shape Recognition tool in Activinspire is perfect for teachers and students alike to turn simple annotations
into authentic math lessons.

To enable Shape Recognition, use the Tools icon in your main toolbox, or go to Tools, then Shape
Recognition.

"jﬂ: Tools icon

As soon as you finish drawing, the annotation will convert to a shape.

The shape can then be manipulated like any other object within your flipchart.

You may also make annotations with the Pen and convert them to shapes later. Use the Select tool to isolate
your annotation, then click the Object Edit Menu button from the Marquee Handle. Select Convert to Shape.

* Select tool

{L-..J%.‘.l_*lh

Property Browser  £9
© Action Browser £10
A Convert to text
8 Comvertioshape
@ Insertlink to file.

e o Curtex

A copy aut+c

0 raste sy
Duplicate i+

® oelete Del
Transform
Align »
Reorder

B tocked CutsshifteL

o e

&) Hidden CtrieShifte]

% oragacopy Ctri+shifts)
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Revealer Tool

The Revealer tool built into the Activinspire software is a great way to focus students’ attention and easily
chunk information in your lessons.

To access the Revealer, select the Tools icon from your toolbox, or go to Tools, then Revealer.

e ]
. Tools icon

Reveal hidden objects by clicking and dragging the blind from the top, bottom, right, or left. Simply look for the
cursor.

Select the Revealer menu to either save the revealer’s position on your flipchart page or close the tool
altogether.

~

N

% Tornado in a Bottle %

&3

._";‘

< .}

1. Fill your plastic bottle three quarters (3/4) full of water.

o)

)

o e N
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Spotlight Tool

Activinspire makes it easy to add and customize the Spotlight Tool to specific pages of your flipchart.

Property Browser

- Begin by going to your Property Browser. If your Browsers are not visible,
¢ go to View, then Browsers.

v Identification

- Page
Width (1o ) Select any blank space on your flipchart page and expand the Tools
menu.
Height |_768
Frames Across L
‘ -‘ Expand the Page Tools dropdown menu.
Frames Down 1
Background ( J
Page Turn Effect . As Before is the default for all pages. Select Spotlight Tool to activate
that tool for this specific page.
PEEIE P9
Page Tools I‘AS Before VWI
Revealer Mode (Fun v From the Spotlight Mode dropdown menu, you can choose which style

of Spotlight you prefer.

[Gircular Spotlight /\1

Spotlight Mode

Circular Spotlight
. Square Spotlight
# Grid Salid Circular Spotlight
Salid Square Spotlight
Visible A

Thumbnail Scale
Default Scale

Scale Step

X Property Browser P B
] 1 [& U |
DEREee

v Identification

~ Page
H;gm 7;-,3 To finish isolating the Spotlight Tool to a specific page or pages of your flipchart,

go to the next page and change the Page Tools dropdown to Tools Off.

Frames Across 1

Frames Down 1

Background l

Page Turn Effect e |

A Tools

Page Tools |AsBefore Al
As Before

Revealer Tool

Spotlight Tool

[foels off ]

Spotlight Mode

Revealer Mode
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Camera Tool

The camera tool allows you to easily adapt in the moment to meet your students’ needs.

To access the camera, go to Tools and select Camera. There are several options to choose from.

|u Camera 4 ﬁ Area Snapshot Ctrl+Shift+K
-~ Maths Tools » 'E] Point to Point Snapshot
a@» Launch ActiView Ej Freehand Snapshot
More Tools... 4 % Window Snapshot
!'g‘] Fullscreen Snapshaot
& capture from Actiview

For example, to use Area Snapshot, you may drag the sizing handles to create an area, or input an area
using the Camera Snapshot menu. Then choose your snapshot’s destination.

Camera Snapshot

Snapshot to Position
| * currentPage Left  [829

|+ New Page Top (710
[J clipboard width (660 [
L MyResources Height

28 Shared Resources

P

'Z‘] P e
<.~ = ANTARCTICA

Snapshots sent to the current page or a new page of your flipchart may be selected and manipulated just like
any other object.
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Sound Recorder

The Sound Recorder in Activinspire is perfect for capturing audio from your lessons. You may both insert these
recordings into your flipchart and save them to your device.

To access the Sound Recorder, go to Tools, More Tools, then Sound Recorder.

When you are ready to begin recording, click Record. Pause and resume at any time.

X ) H ¥ W ek

17 £dit Profiles

& Authoring V|

Wa &

ol _

B Layout X Commands 2] User defined buttons M sewings H ClassFlow

Clock Tool
Design Mode

Dual Mode ActivBoards
Effects Record audio
Flipchart
Flipchart Objects.
Language Capture mouse peinter
Learner Response System Capture layered windows
Multimedia

Online Settings
profile and Resources
Hide screen recorder toolbox whilst
Spell checker recording

Tools

user Input

Capture frame rate

Quick capture

recording

Sound recording

Restore File Associations

15—
=
-
A
Bl

Disable hardware acceleration during  _

|dd To Flipchart A
|Add To Flipchart

Save To Disk

8oth

Done

© @

To end the recording, click Stop. The recording is saved as a .wav
file and the audio icon appears on your flipchart page.

Play the file at any time by clicking the audio icon. In Design Mode,
Select to manipulate as you would any other object.

To change your settings to save the recording to your device, or
to have the option to do both, go to File, then Settings. For
Mac, View, then Customize.

Select Recordings, and from the dropdown menu Sound
Recording, choose Save to Disk, or Both.

Click Done to apply changes.

Upon completing your next recording, you will be prompted to choose a location to save your sound file. If you
modified settings to Both, the audio icon will also appear in your flipchart.
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Screen Recorder

The Screen Recorder in Activinspire is perfect for capturing actions on a flipchart, the desktop, or another
application. You could even use your recordings in a flipped classroom model, or to upload to YouTube for
students.

To access the Screen Recorder, you can use the Tools button on your main toolbox, or go to Tools, More
Tools, then Screen Recorder. Choose between Full Screen Recorder or Area Screen Recorder.

If you choose Full Screen Recorder, the recorder will automatically launch. With Area Screen Recorder,
drag to create the area you wish to record, then click Launch Recorder.

® - @ Screen Recorder

'! —
@
3
MacBook Pro Micropk [T
Microphone Array ( v
Screen Recorder on Windows Screen Recorder on Mac

A Screen Recorder window appears. You may move this window if you wish. Select the dropdown menu to
change audio recording source.

Next, select the blue circle. Choose a location to save this recording and give your recording a title. Screen
recordings are saved as MP4s. Select Save.

The recording is now in progress. Select the red square to stop your recording.

You may create an additional recording, or select the green play button to play the recording you just made.

You can also go to the location where you saved the file and double-click to open.
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Clock and Timer

The clock and timer tools built into Activinspire help you gauge time for students’ activities, assessments, and
more.

To use the clock tool, select the Tools icon from your toolbox, then More Tools, and Clock. Or go to Tools,
More Tools, and Clock.

A .
25 Tools icon

Choose to display analog clock, digital clock, or both.
13:30:49

4/5/2021 E
@ m QO ME G Resize the clock using the sizing handles.

Select the Count Down or Count Up option to access the timer.

Count down from:

00:00:00-] 1 Repeat Reset
You may enter the amount of time, add a sound to play upon timeout,

and even add an action. Once you have made your selections, click
[No sound V] OK.

After timeout, play the following sound:

After timeout, perform the following action:

| Do Nothing VI

Use the pause icon on the toolbar to pause the timer and click again
| oK | Cancel to resume.

Close at any time by clicking the X.
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Tickertape

Use Tickertape in Activinspire to create scrolling text on your front-of-class display. This is ideal for issuing
reminders to your students, providing directions, reinforcing key vocabulary, and more.

To access Tickertape, go to Tools, More Tools, then Tickertape.

Enter your message into the Tickertape dialogue box. You may also customize the font type, color, position,
and more. Use this menu to save and access previously saved Tickertapes as well.

Once you have made your selections, click OK.

if=l_]-;
Enter the Tickertape message
| | Loop ~1
Text Font.. Color _
Drop shadow |O E‘C Color _
Background |Screen VI Color
Pasition |Top VI

Show Tickertape OK

The Tickertape Speed window will stay visible on your screen, allowing you to adjust the message’s speed with
the slider, pause or resume, or select the ellipsis icon to return to the Tickertape menu. To close the Tickertape
entirely, click the X on the Tickertape Speed window.

76 Activinspire User Guide_12/21



Spellcheck Flipchart

Even teachers occasionally make mistakes, which is why you can always spellcheck your Activinspire

flipcharts.

To access the Spellcheck Flipchart tool, use the Tools icon in your main toolbox, or go to Tools, More Tools,
then Spellcheck Flipchart.

Not in Dictionary:

nonfition

Suggestions

nonfiction
monition
monitions
inanition
nonillion
cognition
condition

Dictionary language:

|English (United States)

g

|4 autoring |

A, Toolsicon

The Spell Checker window appears and is similar to
spelicheckers you may be familiar with from Microsoft
programs. It will spellcheck your entire flipchart, regardless of

ignore number of pages. Once you have reviewed your entire flipchart,
Ignore All click Done.
Add
Change
Change All
V_ Done
DM E % C

Layout

% Commands

2| User defined buttons

BT T ciassriow

Clock Tool

Design Maode

Dual Mode ActivBoards
Effects

Flipchart

Flipchart Objects
Language

Learner Response System
Multimedia

Online Settings

Profile and Resources
Becarding:

Isee\l checker I
aols

User Input

Restore File Associations

Ignore capitalized words

Ignore words in UPPERCASE

Ignore words that contain numbers
Ignore words in mixed case

Ignore internet addresses

Report repeated words

Edit user dictionary

Dictionary language:

= You may also customize your spelichecker by

: going to File, Settings, and choosing

. Spellchecker from under the Settings tab. Once
you have selected your preferences, click Done.

Done
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Teacher Lock

The Teacher Lock in Activinspire is perfect for those times you need to step away from your device.

To access the Teacher Lock, use the Tools icon in your main toolbox, or go to Tools, More Tools, then
Teacher Lock.

!_\ Tools icon

The Teacher Lock dialogue box opens. Enter your password (the default is 1234) and click OK. Note that this
is also where you can change your password.

Enter the Teacher Lock password

OK Cancel Change Password

The Teacher Lock is now active. Many of Activinspire’s options are now disabled. Click on the Teacher Lock
icon from your main toolbar and re-enter your password to disable the lock.

"f_ 1| Teacher Lock icon
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Calculator

The calculator tool built into the Activinspire software allows you to create robust lessons and facilitate

authentic math experiences in the classroom.

To access the calculator, select the Tools icon from your toolbox, or go to Tools, and select Maths Tools.

Choose calculator.

Py
.4

Tools icon

Drag the calculator to reposition it anywhere on
the page.

mMmC

Ms

CE

sart As you enter an operation, it appears in the top
window.

Hold and drag the operation onto the flipchart page.

To close the Calculator, simply click the X.

You may then manipulate it like any other object.

Calculator

vosl 18+6=3

CE

McC

MR

Ms
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Dice Roller

The Dice Roller tool built into the Activinspire software is the perfect way to randomize countless elements
within the classroom.

To access the Dice Roller, either use the Tools icon from your toolbox, or go to Tools, Maths Tools, and
select Dice Roller.

.Y Tools icon

When the Dice Roller menu appears, you can drag the window to reposition it.

Select how many dice you would like to roll. You can choose up to 5.

Select the speed of the roll using the slider.

Select Roll to roll the dice.

Output to Flipchart will add the dice total to your
current flipchart page.

To close the Dice Roller, click the X.

Number of dice |1 |  Speed: . Roll Qutput to Flipchart
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Ruler and Protractor

The math tools built into the Activinspire software allow you to create robust lessons and facilitate authentic
math experiences in the classroom.

To access math tools, select the Tools icon from your toolbox, or go to Tools, and select Maths Tools.
Choose ruler or protractor.

e

r. Y Tools icon

To move the ruler or protractor around the page, drag the X icon.

Look for the arc to rotate the tool.

T
P

Resize the tool by dragging the sizing handles on either end.

Select the small menu icon on the tool for more options.

| o 1 2 3 s s e g8 %0 100 110 120 130 140 1
| | oo 0 —
| » s v z v 0

1 i L ' L

To draw lines along the ruler or protractor, select your Pen tool. Hold down the pen as you move it alongside
the tool’s edge.

/

P i sy T m‘

A L
0 10 20 30 40 50 6 70 80 90 100 110 120 130 140 150

9 s v £ z L o

Fill an angle by aligning the protractor with your angle, then drawing the pen along the arc.
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Select the tool’'s menu, then Close to remove the tool from the page
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Set Square and Compass

The math tools built into the Activinspire software allow you to create robust lessons and facilitate authentic
math experiences in the classroom.

To access math tools, select the Tools icon from your toolbox, or go to Tools, and select Maths Tools.
Choose set square or compass.

:.j ¥ 1
p.. Tools icon

Look for the arc to
rotate the tool.

@7 To move the set square or
. A compass around the page, \\@

" drag the X icon.

Resize the tool by dragging the sizing handles on either end. Select the small menu icon on the tool for more
options.

To draw lines along the set square, select your Pen tool. Hold down the pen as you move it alongside the
tool's edge.
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Drag the edge of the compass to adjust its radius. Hold down the tip of the pencil part of the compass and
rotate to draw a circle in either direction. You may change your pen color and width.

Select the tool's menu, then Close to remove the tool from the page.
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XY Origin Tool

Using the XY origin tool in Activinspire is a quick and easy way to help rotations come alive in your math
lesson, lessons about orbits, and more.

Rotate any object by selecting it and using the Rotate Object marquee handle to spin it around its center
point.

x@f’- ¥ W i gk we o+

To change the rotation point, use the XY Origin Tool. Access it from the Tools icon from your toolbox, or go to
Tools, Maths Tools, and select XY Origin.

f;\ Tools icon
Add the origin point anywhere on the page.

The object will rotate around the new origin point when you click and drag the Rotate Object margquee handle.

X ) B# N @G LD~ N

To remove the XY origin tool, follow the same process to deselect it in the Maths Tools menu.
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Actions

Activinspire makes it easy to apply Actions to objects, adding an extra level of interactivity and engagement to
your flipcharts.

, 7 Begin by selecting the object you wish to apply an Action to. Note: If you select
1@ ‘ ’ more than one object, you can apply the same Action to all selected objects.

Action Browser

5 1= Pilele
Current Selection Drag and Drop

. All Actions v
QL oo ot To view the dozens of Actions available, go to your Action Browser. If your Browsers
5% oo socrgrone are not visible, simply go to View, then Browsers.
B o onpcs

i Clear Page

Q@ dock

‘f oo i Scroll through all Actions or use the dropdown to view five different categories.
2 commerr

A copy

[’_] Copy Page

% Custom Size Flipchart i ) i i i
Once an object is selected, choose the Action you wish to apply. Be sure to click
© CutPage
(3 Dashboard Ap p Iy .

X Delete Page
E3 Design Mode

Device Registration...
78 Dice Roller

# Dual User
Duplicate

= Duplicate Page After Current Page

=/ Duplicate Page at End of Flipchart

<= Duplicate Page Before Current Paie

In Presentation Mode, Actions are denoted by a small play icon. You may test Actions as soon as you apply
them.

In Design Mode, Actions are denoted by a red outline. This is handy if you are not sure which Actions a
flipchart contains. Selecting the outlined object indicates which Action has been applied in the Action Browser.

To remove an Action, go to Design Mode, select the object, and choose Clear from the Action Browser. You
may switch back into Presentation Mode to verify that the Action has been removed.
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Applying Actions to Specific Tools

Activinspire allows you to apply Actions to specific tools, such as Annotation Tools. This can be useful if you
would like students to complete an activity and focus on the page, rather than customizing tools from the

toolbar.

Select the object you wish to apply the action to — in this case, the highlighter image — and go to your Action
Browser. If your Browsers are not visible, go to View, then Browsers.

Current Selection

Drag and Drop

#, All Actions

B Hide Grid
I% Highlighter

Invert
= Last Page
@ Launch Actiview
W} Less Translucent
ﬂ Locked
# Magic Ink
B} mirror in X Axis
ﬁ Mirror in ¥ Axis.
¥ nore Translucent
5 New Fiipchart
| © New Page After Current Page
New Page Before Current Page
To New Text object
= Next Page
Notes Browser
&) object Browser
E! On-screen Keyboard
(%] open Document, File or Sound
(1 Open Flipchart
€ open website
£ Original Size
) Page Browser
Page History Back
Page History Forward
Q Ppage zoom with Pen

[, paste

Rainforests are a type of habitat found in
warm places and are typically hot, humid,
dense forests. The name “rainforest” comes from
the high volume of rain these areas receivel = s s s s s s » - x
each year. All this rain helps plants grow. In
addition to a multitude of plant life, rainforests /
are also home to many species of animals. |t is
estimated that tropical rainforests are home to
30 million types of plants and animails!

Before applying the Pen or Highlighter tool, you may customize its color and width
from your toolbar. Return to the Select tool after making your choices.

-8_ae
a0
o BEs

N B

Once the object is selected, choose your tool from the Action Browser. Click Apply.

In Presentation Mode, a small play icon now appears when you hover over the object. You may test the Action
as soon as it is applied.

To remove this Action, go to Design Mode, select the object, and choose Clear from the Action Browser.
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Command Actions

Activinspire includes dozens of Command Actions, allowing you to quickly enable tools within your flipchart to
issue commands.

Current Selection Drag and Drop

I #, command Actions

= - Select the object you wish to apply the Command Action to and go to your
oy Action Browser. If your Browsers are not visible, go to View, then Browsers.

| calculator l
KX, circular spotight

@ clock
@' Close Flipchart o - age) (sg
== ; oA N
Color Picker X 2 ». . 2 3 *

‘J Compass

1. Connector

!, Custom Size Flipchart
0 Dashboard

EA pesign Mode

ZE Dice Roller

7 oo calculate

27 Edit Profiles

T equation

' Eraser

0 Exit

2 Fil .

™ Freehand Snapshot

'-:’ Fullscreen Recorder

3 Fullscreen Snapshot

¥/ Grid Designer

'f’ Handwriting Recognition
@ Help

% Hide Grid

2 vighigher Command Actions is the second option within the dropdown menu.

@ Launch Actiview

Select a Command Action from the Action Browser and click Apply.

Current Selection Drag and Drop

I 7 Page Actions \]‘

W Aot rage In Presentation Mode, a small play icon now appears when you hover over the
i Clear page object. You may test the Command Action as soon as it is applied.

[J Copy Page
| & cutpage
X Delete Page
= Duplicate Page After Current Page
= Duplicate Page at End of Flipchart
«= Duplicate Page Before Current Page
Lﬁ First Page l

= Last Page

’ " New Page After Current Page
_ New Page Before Current Page
= Next Page ”

Page History Back

Page Histary Forward
+= Previous Page

< Reset Page

& set Backaround To remove a Command Action, go to Design Mode, select the object, and
choose Clear from the Action Browser.
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Page Actions

Activinspire includes several Page Actions, allowing you to quickly navigate around the flipchart, insert or clear
a page, change the background, and more.

Select the object you wish to apply the Page Action to and go to your Action Browser. If your Browsers are
not visible, go to View, then Browsers.

Page Actions is the third option within the dropdown menu.

Select a Page Action from the Action Browser and click Apply.

In Presentation Mode, a small play icon now appears when you hover over the object. You may test the Page
Action as soon as it is applied.

AR
s,

%)
PN

{

To remove a Page Action, go to Design Mode, select the object, and choose Clear from the Action Browser.
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Object Actions

Activinspire includes dozens of Object Actions to use for manipulating objects within your flipchart. Objects
include images, text, and shapes.

your Action Browser. If your Browsers are not
then Browsers.

Object Actions is the fourth option within the dropdown menu.

Select an Object Action from the Action Browser and click Apply.

X Action Browser

Current Selection ‘

Drag and Drop
| f, Object Actions

..= Bring to Front
Change Text Value

7% Clear Annotations

&=y Clear Background
&, Clear Grid
D" Clear Objects
A Copy
¥ cut
% Delete
.| Duplicate
abe Edit Text
‘:;g); Extract Text
L} Flip in X Axis
ﬂ' Flipin ¥ Axis
& Grouped
Q Hidden
Invert
% Less Translucent
ﬁ Locked
%} Mirror in X Axis
‘r. Mirror in'Y Axis
W More Translucent
Ty New Text Object
D Original Size
[, paste
Position Bottom
Position Bottom Left
Position Bottom Right

In Presentation Mode, a small play icon now appears when yo
object. You may test the Object Action as soon as it is applied.

Select the object you wish to apply an Object Action to and go to

visible, go to View,

u hover over the

To remove an Object Action, go to Desigh Mode, select the object, and choose Clear from the Action

Browser.
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Document and Media Actions

Activinspire includes Document and Media Actions, allowing you to quickly access
fc-ﬂ? ’:‘S =& & '40 i and present files and websites to enhance your flipcharts.
urrent >election ragan rop
‘ ¥ Document/Media Actions v
[*1 open Document, File or Sound
[ Gpen Website 1

Select the object you wish to apply a Document or Media Action to and go to your
Action Browser. If your Browsers are not visible, go to View, then Browsers.

® ) H$ W

A Action Properties l

URL - Document and Media Actions is the final option within the dropdown menu.

APPLY

Select from the available actions and be sure to complete the Action Properties fields. Then click Apply.

In Presentation Mode, a small play icon now appears when you hover over the object. You may test the
Document or Media Action as soon as it is applied.

To remove a Document or Media Action, go to Design Mode, select the object, and choose Clear from the
Action Browser.
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Reorder

Activinspire flipcharts are arranged in layers, allowing you to reorder objects to best suit your needs.

2B SR AR e The best way to visualize these layers is by viewing
: your Object Browser. If your Browsers are not

x ANDS
A Top Layer [ oy -

~ NideteLoyer = Doz, o ]
e P y A visible, go to View, then Browsers.
Jen
T o1 ) 8 Sor™

~ Background ape Nmuiden, Zagnsiad ] Foe
Haarleme mes/ . .
AMSTERDAM' ~ 8199 Apsidoom The Object Browser allows you to view all layers

and objects within those layers at once. Use it to
el reorder objects by dragging and dropping within the
same layer or to different layers. For instance, drag
and drop to reorder text on top of an image.

~ You can also change the position of objects within the same layer by selecting
: " “ % an object and using the Bring Forward or Send Backward buttons on the

Marquee Handle.

For even more options, select an object and click Object Edit Menu, third from the left on the Marquee
Handle. Choose Reorder for a full menu.

& Action Browser F10
B edit shape Points
" (g Insertlink to file...
||
& o culex

A copy arke
Oy raste v
ouplicate culvo
R Dpelete Del
Transform f
Align ’
[ Reorder V| ®, BringtoFront  Crrleshifte

B roded Cuisshiftel (K BringForward  CtieShiftsV
& sendtoBack cutsshifesn

W Grouped kG
& Hidden Cuieshiftel  CX Send Backward  CtrbShift-W
%, oraga copy cuishiftt) = To Top Layer
= ToMiddle Layer

= ToBottom Layer
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Another Page

The Another Page action is perfect for instances when you want to jump from one page of your flipchart to
another with a single click.

A hction Properties

Page Number 1

To apply Another Page, select the object you wish to be
the trigger that takes you and your students to another

page.

Go to your Action Browser, located second from the
right within your Browsers. If your Browsers are not
visible, go to View, then Browsers.

Select Another Page from the list of actions and indicate
the desired destination page in the Page Number field.

$400 $400 $40

$500 $500 s50 Click Apply Changes.

In Presentation Mode, the object with Another Change applied will be denoted by a small play icon. Click the

icon to test the action.

3188

To remove the Another Page action, begin in Design Mode. Select the object and choose Remove Existing
from the Action Browser. You may switch back into Presentation Mode to verify the action has been removed.
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Hidden

Hiding objects in Activinspire is one of our users’ favorite ways to build activities for students.

o S Drag and Drop To create an action where you click one object

2 All Actions v . .

e and another appears or disappears, begin by

oo selecting the object you want to be the trigger.

0 Eraser

Q Exit

x Export Results To Excel

& ExpressPoll

S o Go to your Action Browser. If your Browsers are

;r»p ' not visible, go to View, then Browsers.

= rretand napahn

3T

ot Select Hidden from the list of actions. Then click

B st cagr the three dots next to Target. Choose which

e : object or group of objects you wish to appear

o pentopene and disappear when the original object is clicked.
Target Cance!

Click OK and then Apply Changes.

In Presentation Mode, the object with Hidden applied will be denoted by a small play icon. Click the icon to
toggle between hidden and visible.

To remove or modify a Hidden action, return to Design Mode, select the object, and choose Remove
Existing. Return to Presentation Mode to verify that the Hidden action has been removed.
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Rub and Reveal

One of Activinspire users’ favorite tricks is what we call Rub and Reveal. Rub and Reveal quickly allows you to
add an extra level of engagement to your lesson.

To create the Rub and Reveal effect, select the Pen tool. From the color palette, select the same color as the
background of your flipchart. You may also change the width to make large, quick annotations.

i Pen tool
|

Wirite the comect word for each definition in the blank space. Use each word only once. Annotate over the areas Of the ﬂipChart yOU WISh
to conceal. For example, concealing answers
for fill-in-the-blanks.

1. A substance in which dll atoms are identical: __€lement

nucieus

2. The center of an atom:

3. The negdatively-charged particle of an atom: el
4. The positively-charged particle of an atom:

5. The particle in the nucleus of an atom with no charge:

1. A substance in which all atoms are identical: a

Eraser tool

You and your students may make additional annotations on top of what you have concealed. To reveal, switch
to the eraser tool.

Erase all annotations to reveal the original content underneath.

1. A substance inwhich all atoms are identical: elened, 'i"\'l'
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Drag a Copy

Drag a Copy replicates any object on your flipchart and is a quick way to make engaging activities for your
students.

To apply Drag a Copy, you can be in either Presentation or Design Mode.

Simply right-click on an object and select Drag a Copy from the menu.

Property Browser F9
Action Browser F10

7 Insert link to file...

Cut Ctrl+X
Copy Ctrl+C
Paste Ctrl+Vv
_ Duplicate Ctrl+D
Delete Del
Transform »
Align 4
Reorder 4
B Locked Ctri+Shift+L
I“ﬁ Grouped Ctri+G
&% Hidden Ctrl+Shift+I
|i(3 Drag a Copy Ctrl+Shift+]

To verify it has been applied, go to Presentation Mode. You will see a tiny hand with a green plus sign. Now as
you drag on the object, a new one will appear, and you may move it anywhere on your flipchart.

S 2005
A\ &

To remove Drag a Copy, right-click the original object again, and deselect.
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Containers

Using containers in Activinspire is a terrific way to create activities for your students. Any type of object can be
a Container, so long as it is larger than the objects it will contain.

To contain certain objects but reject others — for instance, in a sorting activity — begin in the Property
Browser. If your Browsers are not visible, go to View, then Browsers.

First, select the object you wish to be the container. Expand the menu titled Container.

Select the Can Contain dropdown and choose Specific Object.

Next, click the three horizontal dots next to Contain
Object.

SQUARE

T Locate the desired object to be contained from the flipchart and click OK.

You may choose to add reward sounds as well.

To complete the Container, select the object to be contained. This will be the same object you selected for
the previous Contain Object step. (In this example, it is the image of the window.)
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From the Property Browser, under the Container menu, change Return if Not Contained to True. You may
also select objects not set to the square Container (in this example), such as the beach ball, and set Return if
Not Contained to True.

For this example, when you or your students drag the window to the square Container, it will be contained.
However, if you attempt to drag the beach ball to the square Container, it automatically returns to its starting
position.

Continue the same process to contain or reject the other objects on your flipchart.
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Keyword Containers

Keyword containers are perfect for creating sorting or categorization activities for your students. You may set
certain objects to be contained and others to be rejected.

Ensure the object that you wish to be your container is large enough for the contents to fit inside.

Font Name Noto Sans. v
Font Size 1z
Font Color L]
OutlineStyle ~ [1ane v

Background Mode [Opaque v

c
.
Reward Sound
R

eward Sound Locatic

Recurn if not Containd False v

ol 2R A | _ Select the object you wish to be a container. Go to your Property
Browser and expand the Container menu.

Name | Text1 |

e aras 7— |:| H

Keyword I' ' Expand the dropdown menu next to Can Contain and select Keywords.

Question Tag (None v Click the three horizontal dots next to Contain Words. Select Add and

AssessmentTag  [Nome vl input your keyword. Note that you may add a Contain Rule and Reward
sound as well. When you are finished, click OK.

Can Contain [Nothing ™ Next, select one or more objects that you wish to apply this keyword to.

You may select multiple items by using the Control Key for Windows, or
the Command key for Mac.

Contain Object
Contain Words

Contain Rule

Under the Property Browser, expand the Identification menu. Apply the
keyword here as well. Click Add and input the keyword. Click OK when
you are finished.

Reward Sound

Reward Sound Locatit

Return if not Contain| True |

With these objects still selected, scroll down to the Containers menu and select True from the dropdown next
to Return if Not Contained. Complete this process for all containers and objects to be contained.
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Finally, go to your Object Browser. Ensure the containers are layered below the objects to be contained.
Simply drag and drop to rearrange them if necessary.

You can test your completed Keyword Containers in Presentation Mode.
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Rubber Stamp

The Rubber Stamp tool in Activinspire makes it easy to quickly duplicate objects from your Resource Browser.

SEe L ee

j_q e Begin in your Resource Browser. If your Browsers are not visible, go to View,
= N =) then Browsers.

‘Ieaf

Select a resource from either your own resources or the Shared Resources
that come with Activinspire software. Once you have selected it, click the
Rubber Stamp.

-
17 items <. l

Leaf 03.as2

Note that your cursor changes to indicate the Rubber Stamp. Now the selected object
will appear every time you click on the flipchart page.

To cease using the Rubber Stamp, simply click the Select tool.

* Select tool
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Profiles

Profiles allow you to fully customize your Activinspire experience. You can create and edit Profiles at any time.

Access Profiles through Settings on your main toolbox, or go to Edit, then Profiles.

E| Settings button

Create, edit, and use different Profiles for a range of modalities — creating, teaching, student use, and more.
Use the dropdown menu to access and customize different profiles.

2/ Edit Profiles X

& Authoring v ; H *
M Layout X Commands 4] User defined buttons [2] Settings rA‘ ClassFlow

[Q

Design Mode Analog

Dual Mode ActivBoards

Effects Clock numbers.

Flipchart Second hand )
Flipchart Objects
Language
Learner Response System 24 Hour
Multimedia

online Settings

Profile and Resources Show AM/PM
Recordings
spell checker
Tools

User Input

Digital

Seconds

EY TR

Show date

Restore File Associations Done

Use these icons to Retrieve a Profile, Save, Save As, Delete a Profile, or Reset the Current Profile to
Default. Once your changes are complete, click Done.

S HMM¥C
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Switch Profiles any time by selecting Profiles from your toolbox.

1?21 Profiles button
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Layout

Activinspire makes it easy to customize the overall look and feel of your user experience. To change your
Layout, if on a Mac, begin by going to View, then Customize. If on Windows, go to File, then Settings. Then

select the Layout tab.

You may change the icon size, look and feel of the main toolbox and even its position — which is ideal for
younger grades. You also may modify your Browsers, Menubar, and more.

L7 Edit Profiles X
‘,l. Authoring V| ; E * ‘C
i Layout X Commands 2| User defined buttons o settings | JBY ClassFlow

Icon size 32 —
Main toolbox ‘Duck right | |16 Colors V‘ ~1 Pinned "1 Rolled up "1 Rolled in
Dual toolbox ‘Dn:k left | |8 Colors v\ 1 Pinned
Browsers Dock left hd ~1 Pinned 1 Visible
Menubar ‘Do:k top v 1 Visible
Document tabs ‘Dockmp hd 1 visible
1 show flipchart trashcan
1 Show fullscreen
~1 show page extender
Restore File Associations

When all changes have been made, click Done. You may always return to Settings to make additional

changes.
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Commands

Activinspire makes it easy to customize your Main Toolbox and Marquee Handles with tools you frequently
use. If on a Mac, begin by going to View, then Customize. If on Windows, go to File, then Settings. Then

select the Commands tab.

Choose from All Commands or expand the dropdown menu for categories.

Once you have selected a tool, determine whether you wish to add it to your Main Toolbox or Marquee

Handles by using the dropdown menu.

Once you choose a location, click Add. Use Move Up or Move Down to change its position within your Main

Toolbox or Marquee Handles.

27 Edit Profiles X
(i Authoring ] S MMXC
A Layout |£| User defined buttons B Settings H ClassFlow
I‘AII Commands \,ﬂ Main Toolbox s

Main Toolbax
Separator " || Marguee Handles
k Select 1= Switch Profile
": Pen @ Desktop Annotate
» Highlighter Q‘ Desktop Toals
[ 4 Eraser Separator
L;f/’ Magic Ink I-l; Previous Page
T Text B Next Page
-/.. Connector ../ Start/Stap Flipchart Vote
| { > Shape ; ExpressPoll
% F Separator
ﬂ Equation a Pen Options.
L Rubber Stamp Separator
Q Page Zoom with Pen h» Select
4= Switch Profile A Menu: Toals
E‘ Page Browser f Pen :
ﬁ;-, Resource Browser l Highlighter
B niact Arowcar VD oo hd
‘ Add >> ] | << Remove ‘ ‘ Move Up I ‘ Move Down |
Restore File Associations

When all changes have been made, click Done. You may always return to Settings to make additional

changes.
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47 Edit Profiles

User Defined Buttons
select the User Defined Buttons tab.

>
ol I

Settings

A classFow

Activinspire makes it easy to customize your main toolbox with items you frequently use. To create a User

Defined Button, if on a Mac, go to View, then Customize. If on Windows, go to File, then Settings. Then

menu.

First, click Add. Select Program/File from the dropdown

Click Find to locate the file you wish to use. Under Command
line parameters you may enter the command line to start the
application to open the file. You may also add a tooltip. Once
finished, click Done.
=

|47

you may need to expand it to view this new button.

The User Defined Button now displays on your Main Toolbox. If your toolbox is set to Roll In,

Click the User Defined Button to open the file or application you chose.

=

= ji
= s

I

1‘3
e
I

For another way to easily create a User Defined Button with objects you frequently use, simply drag the object
onto the third column of your Main Toolbox. Look for the small plus sign which indicates it will be added.
'

Click the User Defined Button to add that object to your flipchart.

You may always return to Settings to modify your User Defined Buttons.
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Settings

Once you are regularly utilizing Activinspire in your classroom, there may come a time when you would like to
customize your tools and Activinspire experience even further.

To adjust Settings, if using a Mac, go to View, then Customize. With Windows, go to File, then Settings.

Click the Settings tab to access a menu of customization options along the left side.

Loy
|,_ Authoring w | H E * (s
@8 Layout  Commands 1| User defined buttons B seings || ARC
Clock Tool
Design Mode Analog
Dual Mode ActivBoards
Effects Clock numbers -
Flipchart second hand &l
Flipchart Objects .
Language Digital
Learner Response System 24 Hour 7
Multimedia
A
Online Settings Ee g
Profile and Resources Show AM/PM 1
Recordings Show date A

spell checker
Tools
User Input

| Restore File Associations |

Once you have made your selections, click Done. Changes are reflected in real time.
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Settings: Clock Tool

The Clock Tool is one of Activinspire users’ favorite ways to help manage activities within the classroom.

To customize the Clock Tool, if using a Mac, go to View, then Customize. With Windows, go to File, then

Settings.

Select the Settings tab. Clock Tool is the first option in the menu on the left.

You may customize both the analog and digital clocks. Once you have made your selections, click Done.

17 Edit Profiles x
&% Authoring v | H H %K c
[@E Layout A Ccommands 4] User defined hu!mnsl settings |'A‘ ClassFlow

l Clock Tool
Design Mode Analog
Dual Mode ActivBoards
Effects Clock numbers A
Flipchart second hand ol
Flipchart Objects -
Digital

Language

Learner Response System
Multimedia

Online Settings

Profile and Resources
Recordings

spell checker

Tools

User Input

Restore File Associations

24 Hour
Seconds
Show AM/PM
Show date

a1

&

| Done |

To view changes, go to Tools, More Tools, and select Clock

additional changes.

. You may always return to Settings to make
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Settings: Design Mode

If you are a fan of Activinspire, chances are you spend a fair amount of time in Design Mode. To customize
your Design Mode experience if using a Mac, go to View, then Customize. If using Windows, go to File, then

Settings.

Select the Settings tab. Choose Design Mode from the menu on the left.

¥ £dit Profiles

4~ Authoring v

X

Sl _ N

BE Layout X

lock Tool

Commands

Dual Mode ActivBoards
Effects

Flipchart

Flipchart Objects
Language

Learner Response System
Multimedia

Online Settings

Profile and Resources
Recordings

spell checker

Tools

User Input

Restore File Associations

|4] User defined buttons W 'A‘ ClassFlow

Allow locked objects to be edited
show hidden objects

Highlight actions.

Disable actions and drag a copy
Disable abject restrictions
Disable blacker objects

Disable grid snapping

Disable desktop interaction

Show Design Mode Tooltip Hints

K

J d d J o 4

KIRy)

Done

Once you have made your selections, click Done. To view changes, go to Design Mode. You may always
return to Settings to make additional changes.
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Settings: Effects

The Revealer and Spotlight tools rank among Activinspire users’ favorites. To customize these, on a Mac, go
to View, then Customize. With Windows, go to File, then Settings.

Select the Settings tab. Choose Effects from the menu on the left.

You may customize both the Revealer and Spotlight tools. Once you have made your selections, click Done.

1/ Edit Profiles X
4= Authoring Vv L. E * °
[ Layout X Commands |2} User defined buttons I B settings | PN cassFlow

Clock Tool
Design Mode spotlight Tool

Dual Mode ActivBoards

Flipchart

Flipchart Objects
Language

Learner Response System
Multimedia

Online Settings
Profile and Resources
Recordings

Spell checker

Tools

User Input

Restore File Associations

Border width
Border color
Background color
Translucent border
Translucent screen

Right click captures image

Reveal Tool

Color

Animation speed

' SJ:J"G

15—

Done

To view changes, go to Tools, then Revealer or Spotlight. You may always return to Settings to make

additional changes.
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Settings: Flipchart

Activinspire makes it easy to specify and customize the default settings for your flipcharts. If using a Mac,
begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Flipchart from the menu on the left.

27 Edit Profiles X

£ Authoring ol ® 2
[ Layout 4 Commands 1| User defined buttons 5] Settings 'A‘ ClassFlow

Clock Tool
Design Mode Create desktop flipchart on launch al
Dual Mode ActivBoards
Effects Waorld color
Default page scale Best Fit e
Flipchart Objects
Language Default page size 1024 * 768 W
Learner Response System f: .
Multimedia Default page color:
Online Settings Show flipchart summary when saving 71
Profile and Resources
Recordings Default page turn effect Mone
Spell checker Page turn duration 15 —=@
Tools
User Input Page turn renderer Software i

Restore File Assaciations [ Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Settings: Flipchart Objects

Activinspire makes it easy to customize the way objects appear within your flipcharts, as well as modify your
Resource Library settings. If using a Mac, begin by going to View, then Customize. If using Windows, go to

File, then Settings.

Select the Settings tab. Choose Flipchart Objects from the menu on the left.

4 Edit Profiles X
[4= Authoring v Sl | ® c
M Layout X Commands 1| User defined buttons B sewings || ARCSLE

Clock Tool
Design Mode High-quality rendering =l

Dual Mode ActivBoards
Effects

Flipchart

Language
Learner RESPGHSE System
Multimedia

Online Semngs

Profile and Resources
Recordings

Spell checker

Tools

User Input

Container center tolerance

Show pickup handles when dropping

objects from Library
Show pickup rectangle

Add Timestamp to all new pages
created

Automatic annotation grouping
Enable actions on hidden objects
Resource Library

Default resource library

Resource items retain
transparency

View Mode

Thumbnail Size

10
el
A
u
&l
=l
Shared Resources hd
2
List V|
Large v

Restore File Associations

Once you have made your selections, click Done. Changes are reflected in real time, and you may always

return to Settings to make additional changes.
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Settings: Language

Activinspire makes it easy to change your language settings with just a few clicks. If using a Mac, begin by
going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Language from the menu on the left.

Select your preferred language from the Application language dropdown menu.

17 £dit Profiles X

a8 g S MM RS
B8 Layout X Commands |4l User defined buttons I a Settings rA‘ ClassFlow

Clock Tool

Design Mode

Dual Mode ActivBoards
Effects

Flipchart

Application language €nglish (United States) |

Learner Respanse System
Multimedia

Online Settings.

Profile and Resources
Recordings

Spell checker

Tools

User Input

Once you have made your selection, you will be informed that this setting will take effect the next time you
open Activinspire.

B Application Settings

This setting will take effect the next time the application
is loaded.

\ oK J

Click OK, then click Done.
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Settings: Learner Response System

If you are utilizing ActiVotes or ActivExpressions in your classroom, you may wish to further customize their
settings. If using a Mac, begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Learner Response System from the menu on the left.

17 Edit Profiles X
[ ruorrg S MM
HE Layout X Commands 2| User defined buttons | B settings | P classFlow
Clock Tool ~

Design Mode ExpressPoll
Dual Mode ActivBoards
Effects Question timeout 0
Flipchart
- . Apply timeout to prepared
l
Flipchart Objects questions
| Append question to current =
Multimedia flipchart
Online Settings ActiVote
Profile and Resources
Recordings Allow users to modify their ~
Spell checker response
Tools Answers
User Input
Show results after vote &l
Automatic page advance 1
Anonymous mode n
Prompt for retry if missing =
responses
Close results window on page Bl
navigation
Count unanswered devices =l
Devices to target for voting sessions | ActivExpressions v
Show assigned devices only .
Import questions to new pages hl
v adn i meimi il = A
< >
Restore File Associations

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Settings: Multimedia

Activinspire makes it easy to customize your Multimedia settings. If using a Mac, begin by going to View, then
Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Multimedia from the menu on the left.

27 Edit Profiles

|#= Authoring v

X

S MMX

[38 Layout % Commands

Clock Tool

Design Mode

Dual Mode ActivBoards
Effects

Flipchart

Flipchart Objects.
Language

Online Settings
Profile and Resources
Recordings

Spell checker

Tools

User Input

2] User defined buttons 6} Settings ’A‘ ClassHow

Show sound controller
Show controls for flash
Show frame capture button

Force overlay mode for flash

J 4 g 4

Restore File Associations

Once you have made your selections, click Done. Changes are reflected in real time, and you may always

return to Settings to make additional changes.
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Settings: Online Settings

Activinspire makes it easy to customize your Online Settings. If using a Mac, begin by going to View, then
Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Online Settings from the menu on the left.

47 Edit Profiles

|1 Authoring N

X

S MM

Layout & Commands

1| User defined buttons 5] Settings ’A‘ ClassFlow

Clock Toal

Design Mode

Dual Mode ActivBoards
Effects

Flipchart

Flipchart Objects
Language

Learner Response System
Multimedia

Profile and Resources
Recordings

Spell checker

Tools

User Input

Restore File Associations

Web Links
Home URL

Web update
URL

Proxy settings
Proxy server name
HTTP port number
User name
Password

Authentication settings
User name

Password

http://www.prometheanwol

http://www.activsoftware.cd

Done

Home URL refers to the website that is displayed when you open your web browser from Activinspire. The

Web Update URL refers to the website Activinspire contacts when you check for updates.

Once you have made your selections, click Done. Changes are reflected in real time, and you may always

return to Settings to make additional changes.
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Settings: Profile and Resources

Activinspire stores your Profiles and Resources in default folders, but you may easily customize these
locations. If using a Mac, begin by going to View, then Customize. If using Windows, go to File, then

Settings.

Select the Settings tab. Choose Profile and Resources from the menu on the left.

17 Edit Profiles

‘; Authoring W

X

S MM c

@8 Layout X Commands

Clock Tool

Design Mode

Dual Mode ActivBoards
Effects

Flipchart

Flipchart Objects
Language

Learner Response System
Multimedia

Online Settings

sSpell checker

Tools

User Input

Restore File Associations

|2] User defined buttons | 2] Settings |rA‘ ClassFlow

Use default profile path
Profile st
Use default "My Resources’ path
My resou
Use default "Shared Resources’ path
Shared re

Use default page template path

ored in

irces files in

urce files

Page template files in

Use Default question page path

Questic

page files

n

A

Once you have made your selections, click Done. Changes are reflected in real time, and you may always

return to Settings to make additional changes.
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Settings: Recordings

Activinspire makes it easy to change the video and sound recording settings to best fit your needs. If using a
Mac, begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Recordings from the menu on the left.

1¥ Edit Profiles X

1~ Authoring | : H “ 5}
B Layout X Commands 1| User defined buttons 5] Settings 'A‘ ClassFlow

Clock Tool

Design Mode Capture frame rate 15—l
Dual Mode ActivBoards

Effects Record audio A

Flipchart Quick capture u

Flipchart Objects

Language Capture mouse pointer “

Learner Response System Capture layered windows n
Multimedia

Disable hardware acceleration during B

Online Settings N
recording

Profile and Resources
Hide screen recorder toolbox whilst

pell checker recording
Tools . N
User Input Sound recording \Add To Flipchart V|

Restore File Associations | Done |

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Settings: Spell Checker

Activinspire makes it easy to change the Spell Checker settings to best fit your needs. If using a Mac, begin by
going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Spell checker from the menu on the left.

27 Edit Profiles X
| 1= Authoring hd i H E * \E
i ] Layout % Commands |4] User defined buttons | 5 | Settings rA‘ ClassFlow
Clock Taol
Design Mode Ignore capitalized words A
Dual Mode ActivBoards
Effects. Ignore words in UPPERCASE 1
Flipchart Ignore words that contain numbers 71
Flipchart Objects B B -
Language Ignore words in mixed case
Learner Response System Ignore internet addresses al
Multimedia
N Report ted d &l
Online Settings eport repeated words i
Profile and Resources Edit user dictionary | |
| Recordinas - T —
Dictionary language: ‘Engllsh (United States) V|
Tools
User Input
< >
| Restore File Assodiations |

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Settings: Tools

Activinspire makes it easy to customize the appearance and usage of some of the most commonly used tools,
including Annotation and Fill Tools, Math Tools, Shape Tools, and more. If using a Mac, begin by going to
View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Tools from the menu on the left.

2# Edit Profiles X

1= Authoring v L H * =
EE Layout X Commands 1] User defined buttons a Settings m ClassFlow

Clock Tool A
Design Mode Default tool Pen v
Dual Mode ActivBoards e
Effects Show pen width indicator ol
Flipchart
" Highlighter Translucen: 128 ———@
Flipchart Objects ghlig Y
Language Image fill tolerance s @
Learner Response System )
Multimedia Camera captures main toolbox il
Online Settings Pen cursor Above v
Profile and Resources
Recordings Maths Tools
Spell checker Tool color
User Input Tool text color -
Translucency 100 =)
Tool scale 150 =—iy
Show Draw Zone u
Shape Tool
Create shapes by dragging from: | Top Left W
Dice Roller
Dice speed 7 —e
Number of dice 2 —y
Calculator
Choose Calculator Inspire calculator hd ~
< >

Restore File Associations | Done |

Once you have made your selections, click Done. To view changes, simply employ the tool you've edited.

Changes are reflected in real time, and you may always return to Settings to make additional changes.
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Settings: User Input

Activinspire makes it easy to customize the way the Keyboard and Handwriting Recognition tools function. If
using a Mac, begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose User Input from the menu on the left.

17 Edit Profiles X
1= Authoring Y L H x ‘ﬂ
@E Layout X Commands 2] User defined buttons 2] Settings 'A‘ ClassFlow

Clock Tool
Design Mode Keyboard
Dual Mode ActivBoards
Effects Use keyboard supplied with 5
Flipchart operating system
Flipchart Objects Use keyboard specified by user
Language E—
Learner Response System Automatically show keyboard with -
Multimedia text objects
Online Settings Automatically show keyboard -
Profile and Resources when saving files
Recordings
Spell checker Recognition Tools
ETGOIS 1 Recognition Timeout 1 —9
Fill recognized shapes al
Fill mode
Another colo
< >
Restore File Associations

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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ClassFlow Connect Devices

Activinspire integrates with another beloved Promethean software, ClassFlow. ClassFlow is perfect for
incorporating student devices and easily sharing the contents of your flipchart with connected students.

cLassrLow (D
Select the ClassFlow Connect Devices button within your Activinspire

window.

Sign in to ClassFlow

If you do not yet have a free ClassFlow account, you may register
for one. If you have already created an account, sign in.

_

Connect students with your las Code shavin sbove Once logged in, your unigue five-digit Class Code appears. Students connect by
going to the provided URL.
E ancuse e code shomnabove

We recommend using browsers Google Chrome or Safari with ClassFlow.

BRGC S FLOW” When a student arrives at this URL, they enter your class code and click Join. Next,
they simply input their name and select Join Anyway.

Students Join Class

Choose Your Name From the Class Roster

DON'T SEE YOUR NAME?

Enter your name I I

The scenic landscape images are an indication they have
successfully connected. This holding screen remains until you
send content to your students.
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The class code and number of connected students stays at the top of o
your window until you sign out of ClassFlow. e o

Simply click the Send Page to ClassFlow Students button to share your immediate flipchart
: page out to student devices.

123 Activinspire User Guide_12/21



ClassFlow Marketplace

ClassFlow is another Promethean software and is free to use. Visit www.classflow.com to create your own free
account.

The ClassFlow Marketplace is home to millions of free and paid resources, including Activinspire flipcharts. To
peruse and download flipcharts in Marketplace, log into ClassFlow and select the Marketplace tab.

CLASSFLOW

Home  Classes  Resources | Marketplace

Refine By:

Subject @

File Format @

Lesson (CF

Filter content with the parameters on the left side and search using keywords. Isolate the filetype to Flipcharts.

To preview a resource, simply click the thumbnail. Scroll down for more details and to flip through the flipchart.
To download, click Add to My Resources.

Return to the Resources tab and select the arrow to the right of the Marketplace folder to locate the flipchart.

Select the Download icon to download the file onto your device for use in Activinspire. If the Download icon
does not appear, check within the cog.
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https://classflow.com/#!/

CLASSFLOW

Resources

My Resources ¥ earch My Resour a |

v & MyResources

» B 1stQuarter The Great Fire of London

e i PE—— s +[o]= o amm

Fipchart o thodifea o [

» W Images
Mount Everest Quiz Show det,

» W imported From Google D.
Slides Description
Plate Tectonics Test

» W Lessons -

Il » B Marketplace

Photosynthesis Test

» W Test issessment « Modified: 02/28/2017 25

» W ClassFlow Resource Pack

Christmas Around the World

W TheGreat Fire of London
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Help and Support

To contact Promethean Support, visit support.prometheanworld.com.

| earn Promethean

To learn more about Activinspire and other Promethean solutions:

e Follow us on Twitter @LearnPromethean
e Subscribe to our YouTube channel, PrometheanVideo

e Visit our Learn Promethean website to explore courses, video tutorials, resources, and more
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